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1 ABOUT INTEROPONE

InteropONE is a comprehensive communication solution that allows instant connection between
geographically distributed or heterogeneous teams. Created by BK Technologies, InteropONE
enables authorized public safety communications managers and command staff to easily create
dynamic talkgroups on demand within minutes, including anybody with an active smartphone.

InteropONE is designed for Android and iPhone. The browser-based version is called WebChat.
This document describes all features supported by the Company Administration web portal.

However, some features may not be available to you based on the features enabled for your
company.

1.1 Logging In

To access your Company Admin account, point your web browser to admin.interopone.com.

Once there, you are greeted with a login form. Enter your email address and password in the
designated fields. After a successful authentication, you will be redirected to the Company Admin
home page.

Note 1: If enabled by the Super Admin, you may log in with an LDAP-provisioned account.

Note 2: Account passwords will periodically expire (90 days by default), regardless of how often a

user logs in. Changing or resetting the password will reset the expiry time. Once a password has
expired, the user must reset it to log in again.

Interop ONE

ABKONE SOLUTION

Did you forget your password?

Company Admin > Log in

If you have forgotten your password, click the Did You Forget Your Password? button. A new form
will open. Enter your email address and click the Recover button.


https://admin.teamontherun.com/index/login

RECOVER PASSWORD
Pleaze enter Your account e-ma address o receive the password recovery instructions.

E-mail:

RECOVER

Recover password

An email will be sent to the specified email address. Access the link in the email and you will be
redirected to a new form called Change Your Password. Enter the new password twice and click the
Change button.

InteropONE

ABKONE SOLUTION

CHANGE YOUR PASSWORD

Password:

Confirm password:

CHANGE

Change password
The password will be changed to the one provided, and the account will be ready to use again.

Every successful password change is followed by a confirmation email that is sent to the account's
associated email address.



1.2 Automatic Sending of Statistic Reports

1.2.1 Statistics Report Content

The statics report is an Excel file generated for each InteropONE organization. It is organized as
follows:

Sheet 1: Users Info
It includes the following information as columns:

e Number of active users

e Number of provisioned users

e Number of WebChat users only
e Number of Mobile users only

e  Number of groups

e Number of departments

Sheet 2: Statistics per User
It includes the following information as columns:

e Last Name/First Name

e Phone number

e Email address

e Authenticated on (Mobile-Webchat/Webchat only/Not authenticated)

e Groups (In which groups users belongs to. If user belongs to multiple groups, group names
are separated by coma.)

e Departments (In which departments users belongs to. If user belongs to multiple departments,
department names are separated by coma.)

e Number of messages sent by user

e Number of calls per user

e Number of Push-To-Talk calls

Sheet 3: Statistics per Group
It includes the following information as columns:

e Group Name

e Total number of messages per group

e Total number of VolP calls per group

e Total number of Push-To-Talk calls per group

Sheet 4: Statistics per Department
It includes the following information as columns:

e Department Name

e Total number of messages per department

e Total number of VolP calls per department
6



e Total number of Push-To-Talk calls per department

This report will be automatically sent at the end of each month to the organization’s main
administrator.

2 MY COMPANY

Includes the following submenus:

1. Dashboard: Access service statistics through the Dashboard.

2. Users: Register users and choose options you want to activate for them (depending on your
subscription).

3. User Profile: Create customized user profiles in which you configure multiple options and
settings at the same time, then assign each profile to the users.

4. Organization Chart: Structure your organization by departments and set communication
rules between users in each department (open the Settings menu and change work mode to
"Advanced”).

5. Groups and Departments: Create/edit/delete groups of users and departments (open the
Settings menu and change work mode to "Advanced").

6. Admin: Add an admin.

"W v il
WEB COMPANY ADMINISTRATION £ MY COMPANY 4y MYTOOLS A~ AdminUser v

{2 DASHBOARD A+ quickapp  ~ ) DASHBOARD ~ company 10 (T
T‘E] USERS 103 USER DETAILS DEPARTMENTS OPTIONS Your package allows you to create 897 t seems some of your contacts are
> N more users. Use the Quick Add or Bulk  still not using the service. Make sure
[ o Upload feature to add more users. you have entered valid telephone
&% USER PROFILE First Name * Upload a picture numbers or read help pages to make
fm] sure your colleagues received their
Zza ORG. CHART : invitations
Last Name *
#& GROUPS AND DEP. | |65
Sle ADMIN
Mobile Number *
-
10.3% 78.64%
E-mail Address
Mandatory if the provided phone number cannot
receive SMSes
Position
User profile Of users created in this account Of users have downloaded the app

or are using the WebChat
None A 4

* Mandatory information

Your users have sent 0 message over the last 30 days.

50 an average of 0 message/user/day

My Company



2.1 Quick Start

This section summarizes the most common functions that you will use as an InteropONE
administrator.

2.1.1 Company Setting Preferences

Review organization/company settings (Company Settings) to ensure you select the desired settings.
The following values are recommended for these specific settings:

e Push-To-Talk: Set to ALL USERS

e Live Replay: Select ON

e Multi-channels: Set to ALL USERS

e Third Party API Keys: Leave as is; not applicable to InteropONE.

2.1.2 Create Static Groups
Create the static groups that you want to be available to the organization (Creating a Group).

Dynamic groups are created by the host Primary User or Standard User from the InteropONE
application on their smartphone.

2.1.3 Add Users

Add Primary and Standard Users (Quick Add, Adding a User) and assign them to one or more static
groups as required. Leave the “External API access” box unchecked.



2.2 Dashboard

2.2.1 Quick Add
2.2.1.1 User Details
This screen displays the following fields:

o First Name

e Last Name

e Mobile Phone Number
e Email Address

e Position

o User Profile

e Upload a Picture

Important: The mandatory Position field is used to identify the type of InteropONE user. Use
Primary User to indicate a Primary User, and Standard User to indicate a Standard User.
Proper capitalization is required for the system to recognize the entry.

{3} DASHBOARD L+ qQuickADD |~

f‘m IUSERS 4 USER DETAILS DEPARTMENTS OPTIONS
-~

v

&% USER PROFILE 1 et Name Uplosd a picture

51 ORG. CHART 1

S GROUPS AND DEP. 4 Last Name *

JSlg ADMIN

Mobile Number *

=

E-mail Address

Mandatory if the provided phone number cannot
receive SMSes

Position

User profile

None v

* Mandatory information

My Company > Dashboard > Quick add > User details



2.2.1.2 Departments
This tab is displayed only if the "Advanced Mode" is enabled in the Settings.
The available options are:
e Select user's main department. Enter at least two characters to search for a department. After
the departments are displayed, you have the possibility to scroll down to see more (infinite

scroll).
e Add user in additional departments.

{2> DASHBOARD | AL+ qQuickADD |~
@ USERS 103 USER DETAILS DEPARTMENTS OPTIONS
= =
[/
‘O USER PROFILE 0 Select User's Main Department
F--'. ORG. CHART 3 BK InteropONE —

Add user in additional departments

F& GROUPS AND DEP. 8

Slg ADMIN

Please enter 2 characters when searching

Tips:

To Create your Company Organization and add Departments, click on the Org.
Chart Tab.

From the Admin Tab, you can also assign administrators to each created
departments.

My Company > Dashboard > Quick add > Departments
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2.2.1.3 Options

The available options will be from the following list, depending on which one is activated for the
organization:

e WebChat: If enabled, allows users to use the desktop application.

e Calls: If enabled, allows users to make and receive free calls via Internet.

e Push-To-Talk: If enabled, allows users to make and receive Push-To-Talk Calls. Push-To-
Talk calls provide half-duplex communications: while one person transmits, the other
receives. This is a great advantage especially for multiple interlocutors as it allows a single
person to reach an active talk group with a single button press.

e Priority: Define a priority level for a user. A user with a high priority level will always be able
to take the floor over a lower priority level user. A channel with high priority level will always
override a call from a user with a lower priority level or another channel with a lower priority
level. Choose a priority level from the drop-down list.

e Audio Sessions Recording: If enabled, allows to record VolP calls, Push-To-Talk calls, and
Push-To-Talk channel sessions.

e Multi-Channels: If enabled, allows users to stay connected to multiple channels at the same

time.
{3} DASHBOARD A+ quickabp |~
f‘m IUSERS 49 USER DETAILS DEPARTMENTS OPTIONS
-
& USER PROFILE 1 WebChat
5 ORG. CHART 3 v Cals
J&L GROUPS AND DEP. 19 v Push-To-Talk
Priority
Sl ADMIN
None w

v Multi-Channels

v Audio sessions recording

My Company > Dashboard > Quick add > Options
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2.2.1.4 Logs

This category of user details is displayed only for already created users and it shows the last
troubleshooting logs sent by the mobile user in chronological order.

If the maximum logs option is set to three and the user already sent three logs and they send another
one, the latest log file will replace the fourth.

L USER DETAILS | ~

USER DETAILS DEPARTMENTS OPTIONS LOGS

)] Size  Date & Time
12MB  2019-03-22 11:44:03
e 2019019083501 [y KED

DELETE SAVE

My Company > Users > User details > Logs

Note: This capability is not currently supported by the InteropONE application. Therefore, the logs list
will always be empty.

After completing all the sections, click the Save button.

12



2.2.2 Bulk Upload

To upload a list of users, click the Bulk Upload button.

L+ QuIcKADD A ) DASHBOARD ~ comezny 10 (D
f‘m USERS 94 USER DETAILS DEPARTMENTS OPTIONS Your package allows you to create 506 It seems some of your contacts are
ey more users. Use the Quick Add or Bulk  still not using the service. Make sure
[ 4 B Upload feature to add more users. you have entered valid telephone
af USER PROFILE First Name * Upload a picture numbers or read help pages to make
[} sure your colleagues received their
sza ORG. CHART : invitations.
*

S crOUPS AND DEP 5 Last Name
Slg ADMIN

Mobile Number *

-

9.4% 86.17%

E-mail Address

Mandatojr‘%ff the provided phene number cannot

receive sMses

Position

User profile Of users created in this account o led the app

bChat
None A

* Mandatory information

Your users have sent 0 message over the last 30 days.

so an average of 0 message/user/day

BULK UPLOAD > BULK DELETE > BULK ASSIGN >

My Company > Dashboard > Bulk upload

1. Upload multiple users or pictures at once. Click the Users or Users Pictures option to
continue the upload process.

13



| BULK UPLOAD PROCESS |

Upload multiple users and pictures at once

User Mame 1

5 USERS USER PICTURES

Thanks to the bulk upload process, you can:
+ Create multiple user accounts at once: it saves you time as you don't need to create users one by one
« Upload users pictures in bulk: no need to click on each user's profile to upload his or her pictures
Please select the 'Standard Users', '3GPP Users' or 'User Pictures' option to continue the upload process.

My Company > Dashboard > Bulk upload > Step 1: Choose to upload users or pictures

14



Steps to follow if you choose Users:

You can upload multiple users at once. You must create a list of users with their details. There are
two methods to create a user list: download one of the Excel templates (recommended) or create a
CSV file (use the same columns as the Excel template).

Note: You can add up to 500 users to a department. Even if you move a user from one department to
another, the limit remains.

Click the Next button.

BULK UPLOAD OF USERS

1 How to add multiple users at once?

To add multiple users, you must create a list of users with their details (First Name, Last Name, Mobile Number
and E-mail Address). This list can be provided either as an Excel file, or as a CSV (Comma Separated Values) file.

- = a2 i .-\. = = =1 il i 2y L p=1= = = a2 -3-|
Spreadsheet programs like Microsoft Excel or Open Office Calc make it easy to create a users list
Create a users list

2 There are two methods to create a user list on Team on the run:
1. Download our Microsoft Excel template (recommended)

2. Create a CSV file (use the same columns as the excel template)

Once you have created the list, you have to uplead it on the Web Organization. Before validating the creation
of users on Team on the run, a preview of the users that will be created will be displayed to you. It will allow
3 you to check users details and discard any user with incorrect information. Click on NEXT to create your user

ist file.

4 User Mame 2

NEXT

N

My Company > Dashboard > Bulk upload > Step 2: Upload users

15



If you select Option 1, download the Excel file, and then open it. Add one user per line. Some fields
are mandatory such as: First Name, Last Name, and Phone Number/User ID. To activate one of the
options, enter YES in the dedicated option field. If you enter NO or leave the field empty, the option
will not be activated for this user. To define the Geolocation status for a user, enter On Demand or
Tracking. No geolocation status will be set if you leave the field empty or enter Only Some Users. If
you are in Regular mode, the Main Department will not be considered.

If a quota is set for Voice, Video, Geolocation, and My Business features, and the number of users
you want to import exceeds this quota, then the users are imported in the order listed in the Excel file
until the quota is reached.

When you select Option 2, you must have at least one user profile already created. Download the
Excel file and open it. Add one user per line. There are fewer fields to fill out when compared to the
first option’s template, and you can enter a User Profile for each user.

Save the Excel file once all the users have been added.

Click the Next button.

CONFIRMATION OF BULK IMPORT OF USERS

1 Option 1: Download our Team on the run template
Or

Option 2: Download our Team on the run User Profile based template template

User Mame 2

1. Open the Microsoft Excel template

Add one user per line
QOption1: The First Name, Last Name and Mobile Number are mandatory. To activate one of the options,

[Ny |

enter YES in the dedicated cption field. If you enter NO or leave the field empty, the option will not be
4 activated for this user. To define the Geclocation status for a . enter ONDEMAMND or TRACKING. Ne
geolocation status will be set if you leave the field empty or er OMLY SOME USERS. fyou are in
REGULAR maode, the Main Department will not be taken into account
4. Option2: The First Mame, Last Name, Mobile Number and User Profile are mandatory,
5. Save the Microsoft Excel spreadsheet once all the users have been added.

> [ ner |

My Company > Dashboard > Bulk upload > Step 3: Download the Excel template from Option 1 or Option 2

16



Select your file, then click the Upload button.

UPLOAD YOUR INTEROPONE TEMPLATE

1 Please select your file.

1teropONE_BulkUpload.xlsx UPLOAD

My Company > Dashboard > Bulk upload > Step 4: Upload the file

Before validating the upload of users, a preview of the users that will be uploaded will be displayed to
you.

17



BULK USERS UPLOAD CONFIRMATION

1 Number of success users: 5

4 First Name Last Name User ID E-mail Address

L S TR AN
[
1]
=
=

i

My Company > Dashboard > Bulk upload > Step 5: Confirm users upload

A pop-up window will appear to confirm the upload.

CONGRATULATION!

You have successfully added 5 users!
Do you want to add their pictures now?

My Company > Dashboard > Bulk upload > Users upload confirmed
Note 1: If at least one user profile has been created, you can also upload users via LDAP.
If you want to upload their pictures, click Yes. You will be redirected to the picture upload page where
you can upload multiple pictures at once. There are two methods to upload pictures: via browser (you
browse the pictures, select them one by one, and click the Upload button) or ZIP file (you create a file
including all the pictures you want to upload, zip the file, and upload it). Keep in mind that your users

must be already created on the Company Administration to be able to upload their pictures.

Click the Next button.

18



BULK PICTURE UPLOAD

How to upload pictures in bulk

Team on the run offers you an easy way to upload multiple users pictures at once. Please note that your users
have to be already created on the Team on the run web administration to be able to upload their pictures. You
have 2 options to upload users pictures:

* Via a browser: you browse pictures, select them one by one and click on upload

s ZIP file: you create a file including all the pictures you want to uplead, zip the file and upload it.

Please select the upload process option and click on NEXT to have more information on the selected option.

BROWSER-BASED UPLOAD ZIP FILE UPLOAD

NEXT

My Company > Dashboard > Bulk upload > Upload pictures via a browser

19



Name each user's picture with the registered phone number/user ID. Click the Browse button. You
can select multiple pictures at once by pressing CTRL key on your keyboard while selecting the
pictures.

Click the Upload button, then Next.

PICTURES UPLOAD VIA A BROWSER

Please follow the steps to upload the pictures via a browser
1 1. Name each user's picture with the registered user's mobile number: eg:0642589632
Click on the button BROWSE below.
Select the picture and click on OPEN or double-click on the picture

W

TIPS: You can select multiple pictures at once by pressing CTRL key on your keyboard while selecting
pictures
Click on UPLOAD. Uploaded pictures files will be displayed below the browser bar.

Click on NEXT to have a preview of the pictures and confirm the upload.

2 The selected files be uploaded

L g

NEXT

My Company > Dashboard > Bulk upload > Upload pictures via a browser

You will see a preview of the pictures. Click Confirm Pictures Upload.

PICTURES UPLOAD CONFIRMATION

Number of uploaded picture: 5

1 v

User User
v o K 11
} +1 202-555-0110 +1 202-555-0111

"

(=]
<

3 S CANCEL CONFIRM PICTURES UPLOAD

My Company > Dashboard > Bulk upload > Confirm pictures upload
20




A pop-up window will appear to confirm the upload.

CONGRATULATION

You have successfully added 5 pictures!

My Company > Dashboard > Bulk upload > Pictures upload confirmed

2.2.3 Bulk Delete

To delete a list of users, click the Bulk Delete button.

{a} DASHBOARD

0 USERS
& USER PROFILE

&) ORG. CHART

S8 GROUPS AND DEP.

Jlg ADMIN

AL+ QUICKADD ~

103 USER DETAILS DEPARTMENTS OPTIONS
-
0
First Name * Upload a picture
3
5 Last Name *

Mobile Number *

-

E-mail Address

Mandatory if the provided phone number cannot
receive SMses

Position

* Mandatory information

BULK UPLOAD > BULK DELETE >

©) DASHBOARD ~

Your package allows you to create 897
more users. Use the Quick Add or Bulk
Upload feature to add more users.

10.3%

Ff users created in this account

Company ID 301675

It seems some of your contacts are
still not using the service, Make sure
you have entered valid telephone
numbers or read help pages to make
sure your colleagues received their
invitations,

78.64%

ve downloaded the app
are using the WebChat

Your users have sent 0 message over the last 30 days.

so an average of 0 message/user/day

BULK ASSIGN >

My Company > Dashboard > Bulk delete
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1. You can delete multiple users at once. You must create a list of users with their details. This list can
be provided either as an Excel file, or as a CSV (Comma Separated Values) file. There are two
methods to create a user list: download the Excel template (recommended) or create a CSV file (use
the same columns as the Excel template).

Download the Excel file and then open it. Add one user per line. Fill in the required fields: First Name,
Last Name, and Phone Number/User ID.

Save the Excel file once all the users have been added.

Click the Next button.

BULK DELETE PROCESS

'] Delete multiple users at once

Thanks to the bulk delete process, you can delete multiple user accounts at once: it saves you time as you
don't need to delete users one by one.

How to delete multiple users at once?

To delete multiple users, you must create a list of users with their details (First Name, Last Name and Mobile
2 Number). This list can be provided either as an Excel file, or as a CSV (Comma Separated Values) file.
Spreadsheet programs like Microsoft Excel or Open Office Calc make it easy to create a users list.

Create a users list
There are two methods to create a user list on InteropONE:

1. Download our InteropOMNE template (recommended)
3 2. Create your own file

Once you have created the list, you have to uplead it on the Web Organization. Before validating the deletion
of users on InteropONE, a preview of the users that will be deleted will be displayed to you. It will allow you to
check users details and discard any user with incorrect information. Click on NEXT to upload your user list file.

My Company > Dashboard > Bulk delete > Step 1: Download the Excel template

22



2. Select your file, then click the Upload button.

UPLOAD YOUR INTEROPONE TEMPLATE

1 Please select your file.

TteropOMNE_BulkDelete.xls

My Company > Dashboard > Bulk delete > Step 2: Upload the file

3. Before validating the deletion of users, a preview of the users that will be deleted will be displayed
to you.

Click Confirm User Deletion.

BULK USERS DELETION CONFIRMATION

1 Mumber of success users: 5
First Name Last Name User ID
o User 0 10
o User 1 1
2 W User 2 12
v User 3 13
o User 4 14

. CANCEL { CONFIRM USER DELETION
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My Company > Dashboard > Bulk delete > Step 3: Confirm users’ deletion

A pop-up window will appear to confirm the deletion.

CONGRATULATION!

You have successfully deleted 5 users!

My Company > Dashboard > Bulk delete > Users deletion confirmed
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2.2.4 Bulk Assign
To assign users to one or several groups and departments, click the Bulk Assign button.
If you are the organization admin, you can assign any users from the organization to any group or

department of the organization. If you are the department admin, you can only assign users from your
department to groups and sub-departments linked to your department.

{2y DASHBOARD A" qQuIicKADD ) DASHBOARD ~ company 10 (EEERD
(‘m USERS 103 USER DETAILS DEPARTMENTS OPTIONS Yo e create 89 seemns some of yo acts are
I

-

[ A
& USER PROFILE First Name * Upload a picture

& ORG. CHART

L GROUPS AND DEP. 6 Last Name *

Jlg ADMIN

Mobile Number *

-

10.3% 78.64%

E-mail Address

Mandatory if the provided phone number cannot
receive SMses

Position

* Mandatory information Of users created in this account Of user:

Your users have sent 0 message over the last 30 days.

so an average of 0 message/user/day

BULK UPLOAD > BULK DELETE > BULK ASSIGN > ]

My Company > Dashboard > Bulk assign

1. Download the Excel file with empty user list or the Excel file with all the users of the
department/organization, and then open it.

The Excel file will contain:

e |If you are the organization admin: All the organization departments, sub-departments, and
groups to which you have access.

e |If you are the department admin: All the sub-departments and groups to which you have
access.

The downloaded Excel file is organized as follows:

e Columns:

o Column 1: First Name (optional)

o Column 2: Last Name (optional)

o Column 3: Phone Number/User ID (mandatory)

o Column 4 to column N: All the groups of the department or the organization. Each group
will reserve a column.

o From column N+1: All the departments and the sub-departments of the organization or all
the sub-departments of the department.

e Lines:
They are empty by default. You (as an organization admin or department admin) will add manually the
user list that you want to assign them to. Each line is dedicated to only one user.
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The groups and departments will be ordered in alphabetical order.
To differentiate between groups and departments in the downloaded file, the following letters will be
displayed:

e "G" on the cell above each group column entitled.

e "D" on the cell above each department/sub-department column entitled.

Assign the users to those groups/departments by adding a lower-case letter x in the appropriate cell
(group/department).

Note: You can assign up to 500 users to a department.

You (as an organization admin or department admin) will be able to delete some columns if you want
to keep only groups and departments needing new member assignments. Example: When you want
to assign users to some groups, you can delete all the department's columns and the unconcerned
groups columns. The updated Excel file with some deleted groups/departments columns can be
uploaded.

Save the Excel file once all the users have been added.

Click the Next button.

BULK ASSIGNMENT PROCESS

Please download the file ¥ listing all the groups and the departments.

o ensure correct assigment of users, please follow the rules below:

* Add already existing users in the file by providing their phone numbers (if you have downloaded the file
2 without the full user list)

* Assign a user to & group or a department by adding a cross ¥’ to the corresponding ce

After the save Of the Updated File, click on NEXT 1o upload and process the file in your TOTR account

My Company > Dashboard > Bulk assign > Step 1: Download the Excel file

BULK ASSIGNMENT PROCESS

Please download the file ¥ listing all the groups and the departments.

the rules below:
An empty user list File

. ng their phone numbers (if you have downloaded the file
2 With all the users of the department / Organization

s Assign a user to a group or a department by adding a cross "%’ to the corresponding ce

After the save Of the Updated File, click on NEXT o upload and process the file in your TOTR account

My Company > Dashboard > Bulk assign > Step 1: Excel files
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2. Select your file, then click the Upload button.

BULK ASSIGNMENT PROCESS

1 Please upload the updated file with users to be assigned in your group(s)/department(s).

teropONE_BulkAssign.xls UPLOAD

My Company > Dashboard > Bulk assign > Step 2: Upload the file

If the file format is good, you will see a message: "The bulk assignment file has been uploaded
successfully. After checking, all the assignments can be processed. Please confirm assignment” (if

the file is correct, with O errors).

Click the Confirm Assignment button.

BULK ASSIGNMENT PROCESS

1 Please upload the updated file with users to be assigned in your group(s)/department(s).

The bulk assignment file has been uploaded successfully.
After checking, all the assignments can be processed.
2 Please confirm assignment.

CONFIRM ASSIGNMENT

My Company > Dashboard > Bulk assign > Step 2: Confirm users’ assignment
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A pop-up window will appear to confirm the assignment.

BULK ASSIGNMENT PROCESS

2 Bulk assignment process confirmation completed successfully!

My Company > Dashboard > Bulk assign > Users assignment confirmed

Error cases:

You can see if there are errors in the Excel file and the type of error, so that you can correct them
easily and upload a new file.

The errors are categorized by three types:

1. Uploaded file error

When you upload a pdf/word or another file type not supported by the system: "Uploaded file error:
Please select a supported file type: xls, xIsx, and csv."

BULK ASSIGNMENT PROCESS

1 Please upload the updated file with users to be assigned in your group(s)/department(s).

Upload file error
2 d Please select a supported file type: xls, xlsx, .csv

My Company > Dashboard > Bulk assign > Upload file error
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2. User information error

o The phone number/user ID is wrong: The order of the numbers is incorrect.

o Not existing phone number/user ID: When you add a user that does not exist in the
organization or belongs to another department/sub-department.

o The phone number/user ID is already used.

o Not supported symbol: Only x is supported in the cells to confirm users' assignment to a
group/department.

3. Group/department assignment error
o Not existing department, sub-department, or group: When you add a new column not

existing in the file or you change columns wording or even when you do not have access
to assign users in some departments/sub-departments.

BULK ASSIGNMENT PROCESS

1 Please upload the updated file with users to be assigned in your group(s)/department(s).

The bulk assignment file has been uploaded successtully.
2 Afrer checking, none of the assignments can be processed due to errors listed below

Please correct the file and upload it again.

P User information(s) error(s)

P Group{s)/Department(s) assignment error(s)

My Company > Dashboard > Bulk assign > Collapsed user information error and group/department error
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The categories can be expanded. If there is a large list of errors, a scroll bar will be displayed at the
right of screen.

BULK ASSIGNMENT PROCESS

1 Please upload the updated file with users to be assigned in your group(s)/department(s).

The bulk assignment file has been uploaded successfully.

After checking, none of the assignments can be processed due to errors listed below

2 Please correct the file and upload it again.

¥ User information(s) error(s)
A Line 6: Unexisting user(s) or user(s) belonging to another departments/sub-departments that you

don't have the right to assign him/her.

¥ Group(s)/Departmentis) assignment error(s)

N O e el B B e R I e L R )

4
S

My Company > Dashboard > Bulk assign > Expanded user information error and group/department error

If there is a group/department assignment error, you can still confirm assignment without fixing errors
or upload a new file.

Click the Confirm Assignment button.

BULK ASSIGNMENT PROCESS

1 Please upload the updated file with users to be assigned in your group(s)/department(s).

The bulk assignment file has been uploaded successfully.

After checking, some assignments cannot be processed due to errors listed below.

2

P Group{s)/Department(s) assignment erron(s)

Confirm assignment without fixing errors or upload a new file.

CONFIRM ASSIGNMENT

My Company > Dashboard > Bulk assign > Confirm assignment without fixing errors

A
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A pop-up window will appear to confirm the assignment.

BULK ASSIGNMENT PROCESS

2 Bulk assignment process confirmation completed successfully!

My Company > Dashboard > Bulk assign > Users assignment confirmed
2.2.5 Dashboard Statistics for the Main Admin
As a main admin, you will see the following statistics:

e The number of users you can create according to your subscription

e The number of users created in this account

¢ How many users have downloaded the application or are using WebChat
e The number of sent messages

{) DASHBOARD |~ Company 1D QLT
Your package allows you to create 897 It seemns some of your contacts are
more users. Use the Quick Add or Bulk  still not using the service. Make sure
Upload feature to add more users. you have entered valid telephone

numbers or read help pages to make
sure your colleagues received their
invitations.

10.3% 78.64%

Of users created in this account Of users have downloaded the app
or are using the WebChat

Your users have sent 0 message over the last 30 days.

so an average of 0 message/user/day

My Company > Dashboard > Dashboard statistics

31



2.2.5.1 Dashboard Statistics for the Department Admin

Department level statistics are not supported. Therefore, if you are a department admin, the
Dashboard statistics will not be displayed.

{3} DASHBOARD L+ QuickAbp A company 1o (ETEERD

T‘m USERS 103 USER DETAILS DEPARTMENTS OPTIONS
i

b ]

af¥ USER PROFILE First Name * Upload a picture

5 ore. cHarT 3

S GROUPS AND DEP. |65 i

Jlg ADMIN
Mabile Number *

==

E-mail Address

Mandaro/af if the provided phone number cannot
receive SMSes

Pasition

* Mandatory information

BULK UPLOAD > BULK DELETE > BULK ASSIGN >

My Company > Dashboard > Dashboard statistics are not displayed on the right
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2.3 Users

2.3.1 Users List
In this section, you have the following options:

e Select a department/group to see which users belong to it
e Search for a user

e Reverse first name and last name

e Resend user invitations

e Export users list

e Delete one or more users

L usersiist | ~

Select department w Select group - Enter at least 2 characters

My Company > Users > Users list

You can search for users by department or group to avoid long lists. Enter at least two characters and
then select the appropriate department/group. You have the possibility to scroll down to see more
departments/groups (infinite scroll).

After the users are displayed in the corresponding department/group, you have the possibility to scroll
down to see more (infinite scroll).

X usersisT| ~

I TOTR Services ES I Select group - Enter at least 2 characters ° @

First Name Last Name User ID E-mail Address Department
User 1 10000000001 user1@gmail.com TOTR Services
User 2 10000000002 user2@gmail.com TOTR Services
User 3 10000000003 user3@gmail.com TOTR Services
User 4 10000000004 userd@gmail.com TOTR Services
User 5 10000000005 userS@gmail.com TOTR Services
User 6 10000000006 userb@gmail.com TOTR Services
User 7 10000000007 user7@gmail.com TOTR Services
User 8 10000000008 userd@gmail.com TOTR Services

My Company > Users > List of users after searching by department
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Alternatively, you can use the Search bar to look for users. Enter at least two characters and press
the Enter key on your keyboard to search for a user. If you only enter one character, a red error
message appears instructing you to "Enter at least two characters when searching".

2 usersiisT | ~

Select departme v elect grou v I Us "Ie@

First Name Last Name User ID E-mail Address Department
User 1 10000000001 userl@gmail.com TOTR Services
User 2 10000000002 user2@gmail.com TOTR Services
User 3 10000000003 user3@gmail.com TOTR Services
User 4 10000000004 userdi@gmail.com TOTR Services
User 5 10000000005 userS@gmail.com TOTR Services
User 6 10000000006 userg@gmail.com TOTR Services
User 7 10000000007 user7@gmail.com TOTR Services
User 8 10000000008 user8@gmail.com TOTR Services

My Company > Users > List of users after searching in the designated field
Reversing First Name and Last Name
Any admin (organization or department) can now order the Users list by first name or last name. It
was previously ordered by first name only. This operation can be reproduced any time and it will be
applied to your session; it will not impact other admins' sessions. When you reverse the two columns,

then you log out and log in again, you will have the last configuration chosen.

A confirmation pop-up will appear. After confirming the action, the reverse will be complete. The
reverse action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to reverse the fields users informations: First Name and Last Name
Are you sure?

YES

My Company > Users > Users list > Reverse first name and last name > Confirmation request
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By default, in the application, the order is first name and last name, but after you clicked the Reverse

button, the order is last name and first name.

L uUsErsLIST

TOTR Services ele - Enter at least 2 characters e @

Last Name First Name User ID E-mail Address Department

User 10000000001 useri@gmail.com TOTR Services

2 User 10000000002 user2@gmail.com TOTR Services

3 User 10000000003 user3@gmail.com TOTR Services

4 User 10000000004 userd@gmail.com TOTR Services

5 User 10000000005 users@gmail.com TOTR Services

6 User 10000000006 user6@gmail.com TOTR Services

7 User 10000000007 user7@gmail.com TOTR Services

8 User 10000000008 user8@gmail.com TOTR Services

My Company > Users > Users list > First name and last name reversed

Resending User Invitations

At user account creation, an SMS and/or Email will be sent to the new user inviting them to download
and authenticate in the application. Each invitation type sending (SMS and Email) is configured by
you.

Use case 1. Account Settings, Help Page, and Logging Out > Company Settings > User Invitations: If
the Email Invitation Status and the SMS Invitation Status are set to Automatic, click this button if

you want to send an invitation to all users who have not yet downloaded the application.

A confirmation pop-up will appear. After confirming the action, the sending will be complete. The send
action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to send an invitation to all users who have not yet downloaded the application.

Are you sure?

IC YES

My Company > Users > Users list > Resend user invitations (Automatic) > Confirmation request
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Use case 2: Account Settings, Help Page, and Logging Out > Company Settings > User Invitations: If
the Email Invitation Status and the SMS Invitation Status are set to On demand, click this button if
you want to send an email and an SMS to all created accounts.

A confirmation pop-up will appear. After confirming the action, the sending will be complete. The send
action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to send an email & an SMS invitation to all created account(s).
Are you sure?

YES

My Company > Users > Users list > Resend user invitations (On demand) > Confirmation request

Exporting Users List
You can export users list by clicking the Export button presented below.

A confirmation pop-up will appear. After confirming the action, the export will be complete. The export
action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to export the list of the Users created in your Company account.
This may take a while, depending on the number of users your company has.
Are you sure?

YES

My Company > Users > Users list > Export users list > Confirmation request

The Excel file that is downloaded contains information like: User's Name, Mobile Number and Email
Address, Job Position and Main Department, Device OS, First and Last Authentication Date, App still

Installed on Device (Yes/No), Options activated for that user.
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Deleting Users

Users can be bulk deleted or individually using the Trash button. Choose if you want to delete one or
more users.

2 usersiisT | ~

TOTR Services x Select group - Enter at least 2 characters o |'__¢b

First Name Last Name User ID E-mail Address Department

v User 1 10000000001 user1@gmail.com TOTR Services
v User 2 10000000002 user2@gmail.com TOTR Services
v User 3 10000000003 user3@gmail.com TOTR Services
v User 4 10000000004 userd@gmail.com TOTR Services
User 5 10000000005 users@gmail.com TOTR Services

User 6 10000000006 userb@gmail.com TOTR Services

User 7 10000000007 user7@gmail.com TOTR Services

User 8 10000000008 user8@gmail.com TOTR Services

DELETE SELECTED

My Company > Users > Users list > Delete users
Click the Delete Selection button.

A confirmation pop-up will appear. After confirming the action, the deletion will be complete. The
delete action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to delete the selected users(s).
Are you sure?

YES

My Company > Users > Users list > Delete users > Confirmation request
Note: When a user tries to login with a wrong password, their WebChat account will be blocked after

the fifth attempt. To unblock a user, you must click the Unblock button which will be displayed in
User Details. A pop-up window will require the confirmation of this action.
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2.3.2 Adding a User

For more information about this feature, go to the Quick Add section in the guide (My Company >
Dashboard).

2.3.3 User Details

2.3.3.1 User Account Activation Status

As a main or delegate admin, you can check the activation status of each user and send/resend an
invitation to those users to join one or both versions (WebChat and Mobile).

Important: The mandatory Position field is used to identify the type of InteropONE user. Use
Primary User to indicate a Primary User, and Standard User to indicate a Standard User.
Proper capitalization is required for the system to recognize the entry.

Use case 1: The user is authenticated on WebChat and Mobile: there is no need to send them the
invitation (the link for sending the invitation is not displayed).

A" USER DETAILS |~

USER DETAILS DEPARTMENTS OPTIONS LOGS
il
First Name * Upload a picture

User
Last Name * =ty

1 -~

</
. o :
Mobile Number ‘
| -
Acuve on web & mobile

E-mail Address 2021-06-22 15:19:40
Mandatory if the provided phone number cannot
receive SMses

useri@mail.com

Position

Primary User

User profile

MNone w

* Mandatory information

CANCEL DELETE SAVE

My Company > Users > User details > The user is authenticated on WebChat and Mobile
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Use case 2: The user is only authenticated on Mobile, and their organization account is only Active
on Mobile (the link for sending the invitation and the icon representing a crossed laptop are not
displayed).

A" USER DETAILS | ~

USER DETAILS DEPARTMENTS OPTIONS LOGS
i,
First Name * Upload a picture
User 8 ‘
Last Name * g
2

Mobile Number *

- +

E-mail Address 2021-0
Mandatory if the provided phone number cannot
receive SMSes

user2i@mail.com
Position
Primary User
User profile
None w

* Mandatory information

CANCEL DELETE SAVE

My Company > Users > User details > The user is authenticated on Mobile
(the account is only Active on Mobile)
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Use case 3: The user is only authenticated on Mobile, and their organization account is Active on
WebChat and Mobile (the link for sending the invitation and the icon representing a crossed laptop
are displayed).

When you click the Send Invitation link, only the WebChat invitation info will be sent by SMS and/or
email (depending on the invitation configuration done on Company Admin).

A" USER DETAILS | ~

USER DETAILS DEPARTMENTS OPTIONS LOGS
i,

First Name * Upload a picture

User ]

W

Last Name * ‘ /i

3 “

-

Mobile Number *

;| -
Active on mobile

E-mail Address 2021-06-22 15:19:40

Mandatory if the provided phone number cannot

receive SMSes > Send Invitation

user3@mail.com

Position
Primary User
User profile
None v

* Mandatory information

CANCEL DELETE SAVE

My Company > Users > User details > The user is authenticated on Mobile
(the account is Active on WebChat and Mobile)
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Use case 4: The user is only authenticated on WebChat (the link for sending the invitation and the
icon representing a crossed phone are displayed).

When you click the Send Invitation link, only the Mobile invitation info will be sent by SMS and/or
email (depending on the invitation configuration done on Company Admin).

A" USER DETAILS | ~

USER DETAILS DEPARTMENTS OPTIONS LOGS
ot

i *
First Name Upload a picture

User

Last Mame *

A

Mobile Number *

- 3 ]
Ea— ACTIive On wet

E-mail Address 2021-06-22 13-20/53
Mandatory if the provided phone number cannot

receive SMSes > Send Invitation

uszerdi@mail.com

Position

Primary User
User profile

Mone v

* Mandatory information

CANCEL DELETE SAVE

My Company > Users > User details > The user is authenticated on WebChat
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Use case 5: The user is not authenticated on WebChat and Mobile (the link for sending the invitation
and the icon representing a crossed circle are displayed).

When you click the Send Invitation link, the WebChat and Mobile invitations info will be sent by SMS
and/or email (depending on the invitation configuration done on Company Admin).

At USER DETAILS | ™

USER DETAILS DEPARTMENTS OPTIONS LOGS
i,
First Name * Upload 3 picture
User
Last Name *

5

Mobile Number *

- +

E-mail Address
Mandatory if the provided phone number cannot > Send Invitation
receive SMses

userS@mail.com

Position

Primary User
User profile

None v

* Mandatory information

CANCEL DELETE SAVE

My Company > Users > User details > The user is not authenticated on WebChat and Mobile
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When you click the Send Invitation link, a confirmation pop-up will appear.

e |f the user has not yet been invited:

CONFIRMATION REQUIRED

You are about to send activation invitation to this account.
Are you sure?

YES

My Company > Users > User details > Confirmation pop-up for sending the invitation

e Ifthe user has been invited before:

CONFIRMATION REQUIRED

You are about to resend activation invitation to this account.
Are you sure?

— “

My Company > Users > User details > Confirmation pop-up for resending the invitation
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2.3.3.2 Data Wipe Out

The theft or loss of the device may cause unauthorized use of your user's account and access to your
user and company's information. To protect this information, you can wipe out all the information from
the mobile application installed on the user's mobile phone.

When you edit an already created user, click the Wipe Out Info button.

Note 1: The Wipe Out Info button is displayed only if applicable (the user has initialized the
application on the mobile phone).

L+ USER DETAILS | ~

USER DETAILS DEPARTMENTS OPTIONS LOGS
it

First Name * Upload a picture

Last Name *

1

Mobile Number *

== +

E-mail Address

Mandatary if the provided phone number cannot
receive SMSes

useri@mail.com
Position
Primary User
User profile
None w

* Mandatory information

CANCEL DELETE SAVE

Lost or stolen device? Protect User & Company's information JWipe out info

My Company > Users > Data wipe out

A pop-up window will appear to inform you about the consequences of this action. Click Wipe Out.

44



PROTECT USER & COMPANY'S INFORMATION

The theft or loss of device may cause unauthorized use of your user's account and access
to your user and company's information.

To protect this information, InteropONE helps you out by giving you the possibility to
wipe out all information from the mobile application installed on user's mobile phone.
Once done:

User's password, contacts list and conversations will be deleted from the
application

User's device will be blocked*: the login into the InteropONE application will
not be anymore possible with User's phone number.

User will be able to download and log into the application from a new
device.

*If the user has got his device back without being logged in from a new device, you can
unblock his lost device.

My Company > Users > Confirm data wipe out

Once Wipe Out is clicked:

e The user's password, contacts list, and conversations will be deleted from the application.

e The user's device will be blocked, and they will not be able to login into the application with
that specific phone number.

e The user will be able to download and log into the application from a new device.

Note 2: If the user gets their device back without being logged in from a new device, you can unblock
their lost device.
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A" USER DETAILS | ~

USER DETAILS DEPARTMENTS OPTIONS LOGS
il

First Name * Upload a picture

User

Last Name *

1

Mobile Number *

E-mail Address

Mandatary if the provided phone number cannot
receive SMSes

useri@mail.com
Position
Primary User
User profile
None w

* Mandatory information

CANCEL DELETE SAVE

IT"ue device of the user is blocked. I..Inblo-ckl

My Company > Users > The device is blocked

Click the Unblock button to allow the user to log into the application.

UNBLOCK DEVICE OF THE USER

This device has been blocked due to a theft of lost daim by your user. Log into the
InteropONE application from this device with User's phone number is not anymore
possible.

If your user has got his device back, you can allow him to log back into the InteropONE
application on this device by unblocking the device.

CANCEL UNBLOCK }

My Company > Users > Unblock the device
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2.3.4 Bulk Upload

For more information about this feature, go to the Bulk Upload section in the guide (My Company >
Dashboard).

2.3.5 Bulk Delete

For more information about this feature, go to the Bulk Delete section in the guide (My Company >
Dashboard).

2.3.6 Bulk Assign

For more information about this feature, go to the Bulk Assign section in the guide (My Company >
Dashboard).

2.3.7 Deleting Users

You can delete a user by clicking their name in the users list. Then click the Delete button.

At USER DETAILS | ™~

USER DETAILS DEPARTMENTS OPTIONS LOGS
ot

First Name * Upload a picture

User

Last Name *

1

Mobile Number *

= 1

E-mail Address

Mandatory if the provided phone number cannot
receive SMSes

useri@mail.com
Position
Primary User
User profile
MNone b

* Mandatory information

CANCEL DELETE SAVE

The device of the user is blocked. Unbleck

My Company > Users > Delete user
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A confirmation pop-up will appear. After confirming the action, the deletion will be complete. The
delete action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to delete the selected users(s).
Are you sure?

YES

My Company > Users > Delete user > Confirmation request
2.4 User Profile

Helps you to create customized user profiles. It enables you to configure multiple options and settings
at the same time, then assign thousands of users to each profile, allowing them to begin using their
apps with the appropriate parameters as soon as possible. At any given time, a user can only be
assigned to a single user profile.

2.4.1 Adding a User Profile

To add a new user profile, click the Create New Profile button in the upper right corner. Name the
profile you created. Enable and customize the options available in each section. The Company Admin
can create or edit any user profile. A Department Admin cannot edit profiles created by the Company
Admin.

{a> DASHBOARD & USER PROFILE CREATE NEW PROFILE

T USERS s

£ GUES
(¥ GUEsTs L & USER PROFILE LIST

& USER PROFILE 3
= .

22 ORG. CHART

el

X PS A P
é} GROUPS AND DEP. : Profile name Users assigned to profile Actions

& UINK CHANNELS profile 1 1 &

m m

Sg ADMIN profile 2 2 e
Profile 3 3 o

NN
LML N
L]

My Company > User Profile > Creating a new user profile

Click Save to add the new user profile to the User Profile List.
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You will be able to customize the following sections for each user profile:

e Options:

Profile Name: Enter a name for the new user profile you create.

WebChat: Enable to allow users to connect to the WebChat interface.

Audio Sessions Recording: Enable to record the user’s voice call sessions.

Calls: Enable to allow users to make and receive calls.

Push-To-Talk: Enable to allow users to make and receive Push-To-Talk calls.

o Priority: Define a Priority level for the users assigned to the user profile.
Multi-Channels: Enable to allow users to connect to multiple channels at the same time.

YV V VY

Y

(’Q USER PROFILE

OPTIONS

Profile name * CALLS -

call a®
WebChat ‘.
Public visibility .
External APl access .

MY BUSINESS PUSH-TO-TALK
Push-To-Talk -.
Priority
1
Multi-Channels ‘.

My Company > User Profile > Creating a new user profile > Options tab

2.4.2 Managing User Profiles

You can view and manage User Profiles in the User Profile List section. Using the Search bar, you
can look for specific user profiles.

Enter at least two characters and press the Enter key on your keyboard to search for a user profile. If
you only enter one character, a red error message appears instructing you to "Enter at least two
characters when searching". After the user profiles are displayed, you have the possibility to scroll
down to see more (infinite scroll).
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{Q USER PROFILE CREATE NEW PROFILE

{Q USER PROFILE LIST

I P Qe I
Profile name Users assigned to profile Actions
Profile 1 1 & 2 B B
Profile 2 2 FLE A
Profile 3 2 FEE A |
Profile 4 0 & 2 BB
Profile 5 0 r 2 0 0
Profile & 0 Ly 2 0B N
Profile 7 0 & 2 BB
Profile 8 0 r 2 0 0
Profile 9 0 & 2 BB
Profile 10 0 & 2 BB
Profile 11 0 & 2 B B
Profile 12 0 & 2 BB
Profile 13 0 & 2 BB
Profile 14 0 r 2 BB
Profile 15 0 & 2 BB
Profile 16 0 & <2 BB
Profile 17 0 & 2 B B
Profile 18 0 & 2 BB
Profile 19 0 ay 2 0 B

My Company > User Profile > User Profile List > List of user profiles after searching

The user profiles are displayed in the order in which they were created. The name, the number of
users assigned to a profile, and the actions available for a user profile are displayed in the list: Assign
Users, Edit, Duplicate Profile, and Delete.

{2} DASHBOARD {O USER PROFILE CREATE NEW PROFILE

@ USERS B
& USER PROFILE 1 P
af* USER PROFILE LIST
5L ORG. CHART 3
$% GROUPS AND DEP. |65 Q
Sl ADMIN
I Users assigned to profile I I Actions I
Profile 1 1 & £ B B
Profile 2 2 & 2 B 0
Profile 3 3 & £ B B

My Company > User Profile > User Profile List, with details about the name of the user profile, number of
assigned users and available actions
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2.4.2.1 Assigning Users to a User Profile

To assign existing users to a user profile, click the Assign User button, the first from the left in the
Actions column. The newly assigned users will have the same options as those who have previously
been added to the user profile.

Instead of a list displaying all users, an empty list with the message "Search for a user " will appear on
the left in the Company Users list.

ASSIGN USERS TO PROFILE “PROFILE 1" I

Company Users list Users assigned to profile

Search a user Search a user

Select all Y Filter Select all

11

My Company > User Profile > User Profile List > Empty list of users

Enter at least two characters and press the Enter key on your keyboard to search for a user. If you
only enter one character, a red error message appears instructing you to "Enter at least two
characters when searching".

I ASSIGN USERS TO PROFILE “PROFILE 1" I

Company Users list

I us| ® I Search a user

@ selectall Y Filter Select all

jsers assigned to profile

Q user1
Q user2
Q user3
Q userd
Q Users
QO usere
Q user7
Q users
Q users
Q User1o
O vser
O user
QO User13

11

Q Usert
Q user s
Q user s

My Company > User Profile > User Profile List > Assigning users to a user profile > List of users after searching
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After the users are displayed, the results are shown in batches of 50. To select multiple users, click
the Select All button. To see and select more (only the first 50 will be selected), click the Load More
button.

ASSIGN USERS TO PROFILE “PROFILE 1”

Company Users Tist Users assigned to profile

Us ® Search a user

-

1]

@ Userdz
@ Userds
@ user4s
@ Userds
@ Userds
@ user47
@ User4s
@ Userds
@ Userso

Load more

My Company > User Profile > User Profile List > Assigning users to a user profile > Select all users

Using the arrows, add the users on the right. You have the possibility to scroll down to see more
(infinite scroll).

I ASSIGN USERS TO PROFILE “PROFILE 1" I

Company Users list Users assigned to profile

Search a user Search a user

select all Y Filter @ selectall

O user
Q user2
Q users
Q user4
Q users
Q users
Q user7
Q users
Search for an user above Q users
Q userio
O vser
Q useriz
O user
O user
O user
Q userie M

11l

W

o

My Company > User Profile > User Profile List > Assigning users to a user profile > Users added on the right
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If you want to add a filter by group, department, or user profile, click the Filter button. A Search bar is
displayed. Enter at least two characters and press the Enter key on your keyboard to search for a
group/department/user profile. If you only enter one character, a red error message appears

instructing you to "Enter at least two characters when searching".

I ASSIGN USERS TO PROFILE “PROFILE 1" I

Users assigned to profile

Company Users list

Search a user

Search a user

Select all Y Filter @ selectall
-

QO Groups (® Departments () User profile
Erf ®
Entity 1

Entity 2

Entity 3

Entity 4

Entity 5
-

Search for

My Company > User Profile > User Profile List > Assigning users to a user profile > Filter > List of departments
after searching

After the first 50 groups/departments/user profiles have been displayed, click the Load More button to

See more.

I ASSIGN USERS TO PROFILE “PROFILE 1" I

Users assigned to profile

Company Users list

Search a user Search a user

Select all Y Filter @ selectall
art

QO Groups @ Departments (O User profile

En ®
-
Entity 48
Entity 49
Entity 50
Entity 51
Search for

My Company > User Profile > User Profile List > Assigning users to a user profile > Filter > Load more
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After you select a group/department/user profile, the list of users who are part of that
group/department/user profile will appear on the left.

I ASSIGN USERS TO PROFILE “PROFILE 1" I

Company Users list Users assigned to profile

@ selectall Y* Filter selectall

Department: Entity 1
QO user
QO user2
QO users
QO usera
Q users

11

search for an user above

My Company > User Profile > User Profile List > Assigning users to a user profile > Filter applied > List of users
on the left

You may also use the User Profile field from My Company > Dashboard > Quick Add > User Details

to assign a user profile to a newly added user. The User Profile field from My Company > Users >
User Details can be used to update the user profile of an existing user.
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2.4.2.2 Editing a User Profile

To edit a user profile, click the Edit button, the second from the left in the Actions column. You will
have access to the user profile and will be able to activate or deactivate the available options in each

section.

| & user proFILE |

OPTIONS
Profile name * CALLS -
Calls -.
WebChat ‘.
Public visibility .
External APl access .
MY BUSINESS PUSH-TO-TALK
Push-To-Talk -.
Priority
1
Multi-Channels -.

My Company > User Profile > User Profile List > Editing a user profile

While editing a user profile, you will see Users Profile list at the bottom of your screen.

{Q USER PROFILE LIST

Q

Profile name Users assigned to profile Actions -
x s 8
Profile 2 2 s < 0 0

Profile 3 2 s 4 B B -

My Company > User Profile > User Profile List > User profile list shown under user profile currently edited,
displayed in dark grey. Every user profile in the list can be updated using the active action buttons
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2.4.2.3 Duplicating a User Profile

To duplicate a user profile, click the Duplicate button in the Actions column, third from the left. An
exact copy of the duplicated user profile will be created, with the exact name followed by a number.
You can change the name with another one you find appropriate. This helps you to quickly create a
new user profile based on an existing one while only updating specific options.

I &% USER PROFILE I

OPTIONS
Profile name * CALLS -
Profile 1(1) Calls ‘.
WebChat -.
Public visibility .
External APl access .
MY BUSINESS PUSH-TO-TALK
Push-To-Talk ‘.
Priority
1
Multi-Channels -.

My Company > User Profile > User Profile List > Editing a duplicated user profile
2.4.2.4 Deleting a User Profile
To delete a user profile, click the Delete button in the Actions column, last from the left. A
confirmation window will be displayed. Click No, to cancel the delete action, click Yes to validate your

choice.

Note: There must be no users assigned to a user profile before it can be deleted. The Delete button
will be unavailable if there are still users assigned (it will appear faded).

CONFIRMATION REQUIRED

You are about to delete the profile Profile 17
Are you sure?

My Company > User Profile > User Profile List > Confirmation required when deleting a user profile
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2.5 Organization Chart

2.5.1 Managing Your Organization Chart

This section allows you to navigate through your organization chart and manage your departments
(add or edit).

In this section, you have the following options:

e Search for a department

e Create a new department

e Download your organization chart
e Edit a department

e Delete a department Download the

organization chart
- Ly
{3} DASHBOARD 2L MANAGE YOUR ORGANIZATION CHART
1) USERS o
Search a department h g
& USER PROFILE 1 J
5 ORG. CHART 3 Entity 1 @
Delete
L GROUPS AND DEP. & J Entity 2 ®
Sl ADMIN

Create a new
department

My Company > Organization chart > Manage your organization chart
Searching for a Department

The list of all departments is displayed by default, with the option to scroll down to see more (infinite
scroll). Enter at least two characters to search for a department.

I MANAGE YOUR ORGANIZATION CHART

Emergency Entity 1 @
Entity 2 @
Entity 3 (©]
Entity 4 @
Entity 5 @

-

My Company > Organization chart > Manage your organization chart > Search for a department
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Creating a New Department

Click the Plus (+) button next to the name of the organization or department and a form will open.

I CREATE A NEW DEPARTMENT I

|Step 1 - Create your department |

Information
1. Define department name and users
Department name Select main Department BK InteropONE - Search for an Admin Q
21n this step you can define the main
Add users Users in the group elements of the department: department
name and department users
Search a user Search a user >You can either add to the department
user by user or select a group of users to be
included in the new department
Users Groups Users Groups

> Note that for each new department
created, also a Push-To-Talk channel is
Select all Y Filter Select all created and available for all the users added
in the department

2 See next step to see Push-To-Talk options.
—)

Search for an user above search for an user above

My Company > Organization chart > Manage your organization chart > Create a new department > Step 1

I CREATE A NEW DEPARTMENT I

| Step 2 - Define channel Options | Information

-

. Assign Channel Priority

Group Priority None A4
2. Set Radio Channel Connection >In this step, you can set a priority level for
dio Ch ' . the PTT channel and configure default
Radio Channel Connection channel modes for the entire department.

>The default Push-To-Talk Channel Modes
values apply for all members of the
department. If you want to configure
different channel modes for certain users,
use the «Add exception by user» option.

2Any department has a Push-To-Talk
channel assigned.

58



My Company > Organization chart > Manage your organization chart > Create a new department > Step 2

For more information about this feature, go to the Creating a Department section in the guide (My
Company > Groups and Departments).

Downloading Your Organization Chart

Click the button and a Pdf file will be downloaded. The content of this file is as follows:

The Company Organization Chart of BK InteropONE
@The chart may be decreased. Please zoom in using your PDF reader.

BK InteropONE

[ |

My Company > Organization chart > Manage your organization chart > Download your organization chart
Editing a Department

Hover the mouse over a department and then click the Quick Edit button.

‘I, MANAGE YOUR ORGANIZATION CHART

BK INTEROPONE > Entity 1 @

Entity 1
User 1 User 2
+10000000001 +10000000002
User 3 User 4
+10000000003 +10000000004
User 5 User 6
+10000000005 +10000000006
User7 User 8
+10000000007 +10000000008
¥ Quick edit

My Company > Organization chart > Manage your organization chart > Edit a department
A new form will open, containing the department details for edit.

For more information about this feature, go to the Editing a Department section in the guide (My
Company > Groups and Departments).
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Deleting a Department

Click the name of a department and then the Trash button.

o MANAGE YOUR ORGANIZATION CHART
Search a department v @

Entity 1

Entity 2 ®

My Company > Organization chart > Manage your organization chart > Delete a department

A confirmation pop-up will appear. After confirming the action, the deletion will be complete. The
delete action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to delete the selected department.
Are you sure?

YES

My Company > Organization chart > Manage your organization chart > Delete a department > Confirmation
request
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2.5.2 Users List

The Users List is displayed under the Manage your Organization Chart section. If you click the
organization’s main department or another department, the list will appear. After the users are
displayed, in batches of 100, you have the possibility to scroll down to see more.

£I. MANAGE YOUR ORGANIZATION CHART
- o

Entity 1 ®

Entity 2

BK INTEROPONE

L usersLIST(5) |~

First Name Last Name User ID E-mail Address Department
User 1 10000000001 userl@gmail.com TOTR Services
User 2 10000000002 user2@gmail.com TOTR Services
User 3 10000000003 user3@gmail.com TOTR Services
User 4 10000000004 userd@gmail.com TOTR Services
User 5 10000000005 usersS@gmail.com TOTR Services

My Company > Organization chart > Users list

For more information about this feature, go to the Users List section in the guide (My Company >
Users).
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2.6 Groups and Departments

2.6.1 Creating a Group

Open the Settings menu and change the work mode to "Advanced".

{2y DASHBOARD O
I PROFILE SETTINGS I

@ USERS 54
&% USER PROFILE ! Change E-mail Address @bitechnologies.com B3  cHanGE WEB ADMINISTRATION MODE
Change Password L ‘
HL GROUPS AND DEP. B Regular
LANGUAGE Advanced
ADMIN
3‘ Choose a language ENGLISH (US) A4

Settings > Profile settings

e Goto Groups and Departments.

With the two buttons on the left, you can choose between groups and departments. If none of these
buttons is checked, the groups and the departments will be displayed together.

‘g‘ .'!"—1 GROUPS AND DEPARTMENTS | ™

Enter at leaxt 2 characters Q Create a new group or de CREATE >

Groups Departments

4 - 4 o A o - 4

ALL Administrati... Command Entity 1 Entity 2 Group of gr...

=

£ KX
4 M d

Intervention TOTR Services

My Company > Groups and departments
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o Click the Create a New Group button.

Note: Groups are marked with a blue icon. Groups of groups are marked with a black icon.
Departments are marked with a green icon.

{a} DASHBOARD GROUPS AND DEPARTMENTS

(i) USERS 5
{Q USER PROEILE | Enter at least 2 characters Q Create a new group or de CREATE v
5 ora. cHarT H
CREATE A NEW GROUP CREATE A NEW DEPARTMENT -3
I & GROUPS AND DEP. I p 5 4 E :
Jlg ADMIN h ¢ 4 A 5 4 A 5 4 A : 4 A - 4 h s 4
ALL Administrati... Command Entity 1 Entity 2 Group of gr...

TOTR Services
My Company > Groups and departments > Create a new group

A new form will open. The creation of a group will be done in two steps.
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Step 1: Create your group
1. Define group name and users: Choose a name for the group.

Note 1: The following special characters are not permitted in the name of a group or department: ! " #
$%& ()*+,-./;<=>2@[]1"_"{I}~

e Select the  users/groups/departments: Instead of a list displaying all
users/groups/departments, an empty list with the message "Search for a
user/group/department above" will appear on the left in the Add Users list.

I CREATE A NEW GROUP I

Step 1 - Create your group Information
1. Define group name and users
Group 1
21n this step you can define the main
Add users Users in the group elements of the group: group name and
group users.

Search a user Search a user >You can either add to the group user by
user or select a group of users to be
included in the new group.

Users Groups Departments Users Groups Departments .
> Note that for each new group created,
. also a Push-To-Talk channel is created and
Selectall Y Fitter Selectall available for all the users added in the
—) group.
A > See next step to see Push-To-Talk options.
Search for an user above
BK InteropONE - -

My Company > Groups and departments > Create a new group > Step 1 > Empty list of users
Enter at least two characters and press the Enter key on your keyboard to search for a

user/group/department. If you only enter one character, a red error message appears instructing you
to "Enter at least two characters when searching".
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CREATE A NEW GROUP

Step 1 - Create your group Information
1. Define group name and users
Group 1
>1n this step you can define the main

Add users Users in the group elements of the group: group name and
group users,

I Us @I GrmhansEr >You can either add to the group user by
user or select a group of users to be
included in the new group.

Users Groups Departments Users Groups Departments > Note that for each new group created,
also a Push-To-Talk channel is created and
@ selectall Y Filter Select all available for all the users added in the
— group.
o User 9 — — >See next step to see Push-To-Talk options.
Q user1o
Q user11 q
O User 12 Search for an user above
QO User13
Q Uuser1a
v
BK InteropONE - -

My Company > Groups and departments > Create a new group > Step 1 > List of users after searching

After the users/groups are displayed, you have the possibility to scroll down to see more (infinite
scroll). To select multiple users/groups, click the Select All button.

CREATE A NEW GROUP
a
I Step 1 - Create your group I Information
1. Define group name and users

Group 1

>In this step you can define the main
Add users Users in the group elements of the group: group name and
- group users.
- >You can either add to the group user by
Us ® Search a user user or select a group of users to be
included in the new group.
Users Groups Departments Users Groups Departments >Note that for each new group created,
—_— also a Push-To-Talk channel is created and
Y Filter Selact all available for all the users added in the
group.
-

° Users ~ -— >See next step to see Push-To-Talk options.

@ user1o d

@ user11

@ user 12 Search for an user above

@ User13

@ Useri4 -

BK InteropONE h -

My Company > Groups and departments > Create a new group > Step 1 > Select all users
Note 2: You can also click the Expand/Collapse button next to a group name and select users.
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Note 3: The departments will be displayed in the list automatically after being searched, but they

cannot be selected individually or jointly (the Select All button is inactive).

| CREATE A NEW GROUP |

1. Define group name and users
Group 1

Add users
En

Users Groups

@ selectal

Entity 10
Entity 11
Entity 12
Entity 13
Entity 14

Entity 15

I Departments I Users Groups

Step 1 - Create your group

Users in the group

® Search a user

Departments

selectall

1]

Search for an user above

4

IO

Information

2In this step you can define the main
elements of the group: group name and
group users.

>You can either add to the group user by
user or select a group of users to be
included in the new group.

> Note that for each new group created,
also a Push-To-Talk channel is created and
available for all the users added in the
group.

>See next step to see Push-To-Talk options.

My Company > Groups and departments > Create a new group > Step 1 > Departments tab (they cannot be

selected)

Using the arrows, add the users/groups on the right. You have the possibility to scroll down to see

more (infinite scroll).

CREATE A NEW GROUP

1. Define group name and users
Group 1
Add users
Search a user
Users Groups

Select all

Search for an user above

| Step 1 - Create your group |

Users in the group
Search a user

Departments Users Groups Departments

Y Filter @ selectall

11

O users
QO userio
QO usern
QO user12
QO user13
QO user14 -

Information

>1n this step you can define the main
elements of the group: group name and
Broup users.

>You can either add to the group user by
user or select a group of users to be
included in the new group.

>Nate that for each new group created,
also a Push-To-Talk channel is created and
available for all the users added in the
group.

>See next step to see Push-To-Talk options.

My Company > Groups and departments > Create a new group > Step 1 > Users added on the right

Note 4: An entire department cannot be added on the right. First you need to expand the desired
department on the left and select the users.
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CREATE A NEW GROUP

Step 1 - Create your group Information

1. Define group name and users

Group 1
>In this step you can define the main
Add users Users in the group elements of the group: group name and
group users.

En ® Search a user > You can either add to the group user by
user or select a group of users to be
included in the new group.

Users Groups Departments Users Groups Departments
> Note that for each new group created
also a Push-To-Talk channel is created and
s a Selact 3
@ selectal Select all available for all the users added in the
group.
Entity 10 Q- >See next step to see Push-To-Talk options.
@ Useri

@ user2 q

@ Users Search for an user above
QO usera
Q users

P T

My Company > Groups and departments > Create a new group > Step 1 > Departments tab > Expanded
department

Selected users will then be added on the right.

If you want to add a filter by group or department, click the Filter button. A Search bar is displayed.
Enter at least two characters and press the Enter key on your keyboard to search for a
group/department. If you only enter one character, a red error message appears instructing you to
"Enter at least two characters when searching".

CREATE A NEW GROUP

Step 1 - Create your group

1. Define group name and users
Group 1
Add users
Search a user

Users Groups Departments

Users in the group

Search a user

Users Groups Departments

Select all IY Filter I
—
() Groups (@ Departments

En
Search for Entity 1
Entity 2
Entity 3
Entity 4

Entity 5

Select all

Information

2In this step you can define the main
elements of the group: group name and
group users.

> You can either add to the group user by
user or select a group of users to be
included in the new group.

> Note that for each new group created,
also a Push-To-Talk channel is created and
available for all the users added in the
group.

>See next step to see Push-To-Talk options.

My Company > Groups and departments > Create a new group > Step 1 > Filter > List of departments after

searching

After the first 50 groups/departments have been displayed, click the Load More button to see more.
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CREATE A NEW GROUP

Step 1 - Create your group Information

1. Define group name and users

Group 1
>In this step you can define the main
Add users Users in the group elements of the group: group name and
Zroup users.

Search a user Search a user >You can either add to the group user by
user or select a group of users to be
included in the new group.

Users Groups Departments Users Groups Departments
>Note that for each new group created,
also a Push-To-Talk channel is created and
Selectall I Y Filter I Selectall available for all the users added in the
—h group.
o Groups @ Departments >See next step to see Push-To-Talk options.
En @ q
search for o

Entity 47

Entity 48

Entity 49

Entity 50

Load more .

My Company > Groups and departments > Create a new group > Step 1 > Filter > Load more

After you select a group/department, the list of users who are part of that group/department will
appear on the left.

CREATE A NEW GROUP

Step 1 - Create your group Information

1. Define group name and users

Group 1
>In this step you can define the main
Add users Users in the group elements of the group: group name and
group users.

Searcha user Searcha user >You can either add to the group user by
user or select a group of users to be
included in the new group.

Users Groups Departments Users Groups Departments
> Note that for each new group created,
also a Push-To-Talk channel is created and
@ selectall Y Fitter Select all available for all the users added in the
group.
S —)
Department: Entity 1 >See next step to see Push-To-Talk options.
—
O usert
Q User2 d
O users Search for an user above
QO user4

Q users

My Company > Groups and departments > Create a new group > Step 1 > Filter applied > List of users on the left
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2. Define attached department.

Note 5: When defining attached departments, enter at least two characters and press the Enter key
on your keyboard to search for a department. After the departments are displayed, the results are
shown in batches of 50. To see more, click the Load More button.

Note 6: By clicking the Expand/Collapse button in the middle left of the Information area, you can
hide or show it. After you click the Collapse button, the Information area will remain hidden every

time you use the Create or Edit features.
CREATE A NEW GROUP

Step 1 - Create your group Information

1. Define group name and users

Group 1

ne the main

Add users group name and

o ®

Users Groups Departments Users Groups Departments

Cancel selection Select all

-
Command o

@ User

© User2 J q—> Expand/Collapse
© vers Expand/Collapse

Q usera

Q users

My Company > Groups and departments > Create a hew group > Step 1
Step 2: Define channel options

In this step, you can set a priority level for the Push-To-Talk channel and configure the default
channel modes for the entire group.

The Default Push-To-Talk Channel Modes values apply for all members of the group. If you want to
configure different channel modes for certain users, use the Add Exception by User option.

1. Assign Channel Priority:
e Group Priority: Define a priority level for this group (none to 3). A high-priority channel will
always take precedence over other channels and users within the same organization.

Note 1: You will be able to define a priority for a channel, even if the Multi-Channels feature is off.
The channel priority will still be compared against other users.

2. Set Radio Channel Connection: Allows users from outside to connect to the Push-To-Talk
channel of the group by using a radio frequency. The following fields must be completed:

» FQDN Proxy/Gateway: Enter the domain of the gateway.

» Radio Channel Number: Enter the radio port number registered on the proxy server
or radio gateway.

» Radio Channel Type: BSI for gateway that supports the Bridging Systems Interface

» Radio Channel Name: Define a name that will be displayed when users from outside
the company will communicate through radio frequency.

» Group Channel Number: Enter the channel number that is registered on the proxy
server or radio gateway.
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CREATE A NEW GROUP

Step 2 - Define channel Options Information
1. Assign Channel Priority
Group Priority None -
2. Set Radio Channel Connection >In this step, you can set a priority level for
rato e comncton ©) W e
Radio Channel Name * >The default Push-To-Talk Channel Mades

values apply for all members of the group. If
Radio Channel Number * Group Channel Number * you want to configure different channel
modes for certain users, use the 'Add
exception by user' option

Radio Channel Type * rgw3 b

>Any group has a Push-To-Talk channel
assigned.

My Company > Groups and departments > Create a hew group > Step 2

Note 3: Each group corresponds to a Push-To-Talk channel, meaning that users will be able to
initiate Push-To-Talk calls with other users in that group.

2.6.2 Creating a Group of Groups
When creating a group, you can add one or more groups. The created group includes:

e Single users and one or more groups
e These groups can also include themselves and one or more groups

Users and groups are separated from each other:

e The users list will be displayed in the Users section.
e The groups list will be displayed in the Groups section.

For more information about the options to configure when creating a group of groups, go to the
Creating a Group section in the guide (My Company > Groups and Departments).

Search for the groups in the list on the left and add them to the list on the right using the arrows.

When a group is displayed in the list, a Expand/Collapse button is displayed on the right of the group
name. The list of the users of this group will be displayed in multi-selection.

70



I CREATE A NEW GROUP I

Step 1 - Create your group Information

1. Define group name and users

Group of groups
2In this step you can define the main

elements of the group: group name and

Add users Users in the group
group users.

Search a group ® Search a group 2 You can either add to the group user by
user or select a group of users to be
included in the new group.

Users Groups Departments Users Groups Departments
> Note that for each new group created,

o L N also a Push-To-Talk channel is created and

® Cancel selection @ selectal available for all the users added in the
—) group.

@ Administration — QO command >See next step to see Push-To-Talk options.

@ usern / QO Intervention

@ User2 d

© users Expand/Collapse

My Company > Groups and departments > Create a new group of groups

Once created, the group of groups will be displayed in the groups list like the other created groups.
The number displayed right above the group name corresponds to the total number of users in the
group of groups.

When you click the group of groups name, two tabs will be displayed:

e Users List: It displays the users who have been added one by one.

X usersisT(3) | AL GROUPSLIST(2) EDIT GROUP LIST

First Name Last Name User ID E-mail Address Department
User 1 10000000001 user1@gmail.com TOTR Services
User 2 10000000002 user2@gmail.com TOTR Services
User 3 10000000003 user3@gmail.com TOTR Services

My Company > Groups and departments > Create a new group of groups > Users list

e Groups List: It displays all the groups added to this group of groups along with the number of
users available for each group.

~
L usersLisT(3) | A4 GROUPS LIST (2) EDIT GROUP LIST

Command (3 users)

Intervention (5 users)

My Company > Groups and departments > Create a new group of groups > Groups list

When you click the Plus (+) button next to a group, details about each user in that group will appear.
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EDIT GROUP LIST

2 usersiisT(3) | A% GRoOuPsLIST(2) | A
ommand(3 users)
-
Last Name First Name User ID E-mail Address
1 User +10000000001 userl@gmail.com
2 User +10000000002 user2@gmail.com
User +10000000003 user3@gmail.com
>

3

@ Intervention (5 users)
My Company > Groups and departments > Create a new group of groups > Groups list > Expand/Collapse button
Hover the mouse over a group of groups to get an overview of the number of users and groups.

JIL AUTHORIZATION ~

GROUPS AND DEPARTMENTS
Create a new group or de CREATE > Please select a group or a department

Enter at least 2 characters Q
=
Users: (3)
% % % -’*_‘- -’*_‘- 'g Groups: (3)
b 5 4 w w v w h s 4 -
¥ Quick edit
ALL Administrati... Command Entity 1 Entity 2 Group of gr...

L3 2

w w
Intervention TOTR Services
My Company > Groups and departments > Overview of the group of groups
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2.6.3 Editing a Group/Group of Groups

Click a group/group of groups and then the Edit Group button.

GROUPS AND DEPARTMENTS

Enter at least 2 characters Q Create a new group or de CREATE p @

& & &
o 4 4

ALL Administrati... Command
&% -
T
Intervention TOTR Services

EDIT YOUR GROUP

Entity 2

My Company > Groups and departments > Edit a group/group of groups

Note: When you select a group or a department, a full list of users and groups appears in dedicated

tabs at the bottom of the page.

L usersiisT(3) A% GROUPSLIST(2) A

First Name Last Name User ID
User 1 10000000001
User 2 10000000002
User 3 10000000003

EDIT GROUP LIST

E-mail Address Department
user1@gmail.com TOTR Services
user2@gmail.com TOTR Services
user3@gmail.com TOTR Services

My Company > Groups and departments > Edit a group/group of groups > Dedicated tabs with counters and lists

for users and groups
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A new form will open, containing the group details for edit.

To update the detalils, click the Save button.

EDIT YOUR GROUP

1. Define group name and users

| Step 1 - Edit your group |

Group of groups

Add users Users in the group
Search a group Search a group
Users Groups Departments Users Groups Departments
Selectall @ selectall
—

= | () command S}

QO user1

Q user2

Search for a group above O User 3
QO Intervention

EDIT YOUR GROUP

| Step 2 - Define channel Options |

1. Assign Channel Priority

Group Priority None b 4
2. Set Radio Channel Connection

Radio Channel Connection .

Information

>1n this step you can define the main
elements of the group: group name and
group users.

>You can either add to the group user by
user or select a group of users to be
included in the new group.

>Note that for each new group created,
also a Push-To-Talk channel is created and
available for all the users added in the
group.

>See next step to see Push-To-Talk options.

Information

>In this step, you can set a priority level for
the PTT channel and configure default
channel modes for the entire group.

>The default Push-To-Talk Channel Modes
values apply for all members of the group. If
youwant to configure different channel
modes for certain users, use the ‘Add
exception by user' option.

> Any group has a Push-To-Talk channel
assigned.

My Company > Groups and departments > Edit a group/group of groups
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2.6.4 Deleting a Group/Group of Groups

Click the name of a group/group of groups and then the Trash button.

GROUPS AND DEPARTMENTS | ~
Enter at least 2 characters Q Create a new group or de CREATE > |®

&% & &% : 2
L TT] FTT
ALL Administrati... Command Entity 1 Entity 2
& 2
T
Intervention TOTR Services

EDIT YOUR GROUP

My Company > Groups and departments > Delete a group/group of groups

A confirmation pop-up will appear. After confirming the action, the deletion will be complete. The
delete action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to delete the group: "Group of groups".
Are you sure?

NO YES

My Company > Groups and departments > Delete a group/group of groups > Confirmation request
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2.6.5 Communication between Members of Different Groups
To connect two different groups:

1. Goto Groups and Departments tab.

2. Click a group to assign permissions. The selected group is displayed in the Group
Authorization box.

3. Click another group and drag it to the Group Authorization box.

4. You can add more groups to this permission list by dragging them from the Groups list.

GROUPS AND DEPARTMENTS | 44 GROUP AUTHORIZATION | ~
Enter at least 2 characters Q Create a new group or de CREATE > @ Group of groups
= Search for a group or dep -

L R S S Y

4 4 4 o o 5 5

ALL Administrati... Command Entity 1 Entity 2

Administrati... Command
4 :
-

v A 5 4

Intervention TOTR Services

EDIT YOUR GROUP

My Company > Groups and departments > Group authorization

5. To revoke permission of a specific group, select it from the Group Authorization box and
click the Trash button in the top right corner.

JIL GROUP AUTHORIZATION

Group of groups e

Search for a group or dep -

s [3

Administrati... Command

My Company > Groups and departments > Group authorization > Delete an authorization
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A confirmation pop-up will appear. After confirming the action, the deletion will be complete. The
delete action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to remove 1 authorization(s).

Are you sure?

YES

My Company > Groups and departments > Group authorization > Delete an authorization > Confirmation request
2.6.6 Creating a Department

Open the Settings menu and change the work mode to "Advanced".

{2y DASHBOARD rel
I PROFILE SETTINGS I

@ USERS 54
&% USER PROFILE ! Change E-mail Address | @Bktechnologles.com B3  cHanGE WEB ADMINISTRATION MODE
Change Password . n ‘
HL GROUPS AND DEP. B Regular
LANGUAGE Advanced
Sl ADMIN
Choose a language ENGLISH (US) A4

Settings > Profile settings

e Goto Groups and Departments.
e Click the Create a New Department button.

{a} DASHBOARD GROUPS AND DEPARTMENTS

T3 USERS a4

v Enter at least 2 characters Q Create a new group or de CREATE v
s USER PROFILE 1 IEEE—S—...

E ORG. CHART 3 CREATE A NEW GROUP CREATE A NEW DEPARTMENT -
pryvew— L L - -

¢ 4 A s 4 h s 4 \ s 4 s 4 b s 4
2‘ ADMIN ALL Administrati... Command Entity 1 Entity 2 Group of gr...

3

L TT

A ¢ 4

TOTR Services
My Company > Groups and departments > Create a new department

Note: Each department corresponds to a Push-To-Talk Channel, meaning that users will be able to
initiate Push-To-Talk Calls with other users in that department.

77



When creating a department, you will follow the steps from the Creating a Group section (My
Company > Groups and Departments). In addition to the options available in Step 1 when creating a
group, you may also configure these options for a department:

e Select Main Department: Choose if the new department is a sub-department of the main
department or of a secondary department.

e Search for an Admin: Enter the name of an admin to assign them administrative rights over
the new department.

| creaTe A NE DEPARTMENT |

| Step 1 - Create your department| Information
1. Define department name and users

Department 1 act main Department  Entity 1 . - an Adh Q

Users Groups Departments Users Groups Departments

Y siter

—
—

My Company > Groups and departments > Create a new department > Step 1
2.6.7 Creating a Department of Groups
Same logic as for creating a group of groups. It will be possible to add a group in the department.

For more information, go to the Creating a Group of Groups section in the guide (My Company >
Groups and Departments).

2.6.8 Editing a Department/Department of Groups
Same logic as for modifying a group/group of groups.

For more information, go to the Editing a Group/Group of Groups section in the guide (My
Company > Groups and Departments).
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2.6.9 Deleting a Department/Department of Groups
Same logic as for deleting a group/group of groups.

For more information, go to the Deleting a Group/Group of Groups section in the guide (My
Company > Groups and Departments).

2.6.10 Communication between Members of Different Departments

Same logic as for communication between members of different groups.

For more information, go to the Communication between Members of Different Groups section in
the guide (My Company > Groups and Departments).

2.7 Linking Channels

When the Link Channels from Other Organizations feature is activated from Super Admin, a new
section will be displayed in Company Administration: Link Channels.

You will be able to:

e Send link channel invitation
e Receive and accept link channel requests
e Edit/Delete already created profiles

2.7.1 Sending a Link Channel Invitation
Here is the structure for sending a link channel invitation:

e Link Profile Name: The name that will be displayed in the list of profiles (for both
Organization A and Organization B). The name will also be displayed for the Admin that will
receive the invitation.

e Allow Link Channel Connection: It represents the local status of the link. If enabled on both
your side and the recipient side, the connection between the linked channels will be up. If
disabled on at least one side, the connection between the linked channels will be down.

e External AS Name: You will be able to choose from the Application Server (AS) already
configured in Super Admin. When selecting the profile, the FQDN should be taken
automatically.

e External Admin Email: The admin to whom the link invite should be sent (the AS will know,
based on admin email, the organization to which the link be made).

e My Channel: The channel that will be linked with other organizations. The drop-down list will
display all the channels for which you have control. The real name of the channel will not be
displayed for the users of the other organizations.

e My Channel Alias: Choose the name that will be displayed for the users of the external
organizations when someone from your organization will take the floor in this linked channel.
Since the alias can be changed in the future, it is not part of admin signature.

¢ Info: You will have the option to send to the external admin any additional information in
regards with the link invitation: reason, period, what other organizations you will invite, etc.
(max 300 letters).

e Admin Private Key Password: The password to protect the admin private key.
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e Admin Private Key: You will receive the key from another member of your organization. You
will have to upload the admin private key in the browser. Admin private key will be used when
sending or accepting a link channel invitation.

e Admin User Certificate: You will receive the key from another member of your organization.
You will have to upload the admin user certificate in the browser. Admin user certificate will be
used when sending or accepting a link channel invitation.

e Save Key and Certificate in Browser: If you check the box before sending the invitation, the
key and certificate will be stored in browser so you will not have to upload them each time you
send or accept a link channel invitation.

{a) DASHBOARD @ I e/  SEND LINK CHANNEL INVITATION | A
() USERS o4
- )
oty USER PROFILE
53 ORG. CHART 3 ®
S& GROUPS AND DEP. 62
¢ LINK CHANNELS

Test Ext As w
Sl¢ ADMIN

e a0 f

Channe
Command . &

n private key Upload
Admin user certificate Upload

My Company > Link channels > Send link channel invitation
Note 1: Admin Private Key, Admin User Certificate, and Save Key and Certificate in Browser

options will be displayed in this screen only if the key and certificate are not currently stored in the
browser.
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Note 2: Admin Private Key Password, Admin Private Key, Admin User Certificate, and Save
Key and Certificate in Browser options will be displayed in this screen only when Sign Link
Channel Invitation is Active.

Note 3: If you want to link channel G1 with channels G2 and G3 from other organizations, you will
have to send two invitations (two profiles).

If you click the Send button, the link profile will be saved in Sent Link Channel Invitations List.
Here is the structure for the list:

e Link Profile Name: The name set by Admin 1 when creating the invitation.

e External AS Name: The name from the Application Server (AS) already configured in Super
Admin.

e External Admin Email: The admin to whom the link invite should be sent.

e My Channel: The channel selected by Admin 1 when creating the invitation.

e My Channel Alias: The alias given by Admin 1 when creating the invitation.

e Link Channel Connection: Admin 1 will be able to change the status from the list of
invitations.

e Invitation Status:
» Pending: The link invitation does not have an answer from Admin 2
» Accepted: The link invitation was accepted by Admin 2 (recipient)
» Declined: The link invitation was declined by Admin 2

Note 4: For the organization that is the initiator, any admin can send other invitations for this related
channel:

» Pending: Admin can send another link invitation for the same channel
» Accepted: Admin can send another link invitation for the same channel
» Declined: Admin can send another link invitation for the same channel

SENT LINKED CHANNEL INVITATIONS LIST A

-

Mission XY Ambulance ambulance@amb.com SWAT SWAT team .. Accepted
Mission XY Police AS police@amb.com SWAT SWAT team . Accepted
Mission XY Firefighters firefighters@amb.com SWAT SWAT team Declined
Mission XY Health health@amb.com SWAT SWAT team .. Pending
KYK mission Police AS kyk@com.com Anti T This mission Declined
DIY group Palice AS john@company.com HR BIY . Pending
Mission CRIT Police AS ambulance@amb.com SWAT SWAT team .. Accepted

1 2 3 4 )

My Company > Link channels > Sent link channel invitations list
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Editing a Sent Link Channel Invitation
If you click a sent link invitation from the list, you will have some options:

e Allow Link Channel Connection: You can change the status for this option
(Enable/Disable).

e My Channel Alias: If you change the channel alias, the external admin will not be notified,
but the new alias will be displayed instead of the old one for the users from external
organizations.

e Info: If you hover the cursor over the Info section, you will see the entire text.

The following fields are read-only: Link Profile Name, External AS Name, External Admin Email, My
Channel, and Info.

To update the details, click the Save button.

| SEND LINK CHANNEL INVITATION |

Link profile name

test

Allowr link channel connection ..
External AS name

InterAS Test

External Admin e-mai

67234762 @yopmail.com

My Channe

#repro#l

My Channel alias

My team

Info

:.-.-- :;-_ DELETE ﬂ

My Company > Link channels > Edit a sent link channel invitation
If you want to delete a sent link channel invitation, click the Delete button. When a link is deleted by

Admin 1, Admin 2 will be notified. The admin will be able to click the notification and they will be sent
to the deleted link.
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2.7.2 Receiving a Link Channel Invitation

When you receive a link channel invitation, a notification will be displayed. If you have multiple
invitations received, this section will have a scroll bar.

Here is the structure for receiving a link channel invitation:

e Link Profile Name: The name set by Admin 1 when creating the invitation.

e Info Text: Any additional information in regards with the link invitation: reason, period, what
other organizations you will invite, etc. (max 300 letters). The entire text sent will be available
when editing/viewing the invitation.

e View button: If you click this button, you will open the invitation.

-
RECEIVED LINK CHANNEL INVITATION |

S4dtdterter

555

Eduard

tact

Eduard jj

eee

fdsfdsf

fgfdgfd

My Company > Link channels > Receive link channel invitation
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If you click the View button, you will open the invitation.

The first section (white) will contain the information received from Admin 1, and cannot be edited by
Admin 2:

e External AS Name: The name from the Application Server (AS) already configured in Super
Admin.

e External Admin Email: The email of the admin from the external organization that sent the
link channel invitation.

¢ Info: Any additional information added by Admin 1 in regards with the link invitation: reason,
period, what other organizations you will invite, etc. (max 300 letters). The entire text sent will
be available in read-only mode when editing/viewing the invitation.

The next section is editable by the Admin 2, who received the invitation:

e Allow Link Channel Connection: It represents the local status of the link. If enabled on both
your side and the recipient side, the connection between the linked channels will be up. If
disabled on at least one side, the connection between the linked channels will be down.

e My Channel: The channel that will be linked with other organizations. The drop-down list will
display all the cannels for which the admin has control. The real name of the channel will not
be displayed for the users of the other organizations.

e My Channel Alias: Choose the name that will be displayed for the users of the external
organizations when someone from your organization will take the floor in this linked channel.
Since the alias can be changed in the future, it is not part of admin signature.

e Admin Private Key Password: The password to protect the admin private key.

e Admin Private Key: The admin will receive the key from another member of their
organization. They will have to upload the admin private key in the browser. Admin private
key will be used when sending or accepting a link channel invitation.

e Admin User Certificate: The admin will receive the key from another member of their
organization. They will have to upload the admin user certificate in the browser. Admin user
certificate will be used when sending or accepting a link channel invitation.

e Save Key and Certificate in Browser: If the admin checks the box before sending the
invitation, the key and certificate will be stored in browser so they will not have to upload them
each time they send or accept a link channel invitation.

The following options are available:

e Accept: The link channel invitation will be answered as accepted to the external admin. The
link profile will be saved in Received Link Channel Invitation List.

o Decline: The link channel invitation will be declined and deleted. The admin that sent the
request will receive a notification saying that the invitation was declined.

e Cancel: You will go back to preview page, and the information will be deleted. You can come
back anytime to edit and accept or decline the invitation.
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=
RECEIVED LINK CHANNEL INVITATION | ~

Eduard

N
—_—

External AS name

est

LA

nrerd
External Admin e-mail
y4r23642@yopmail.com

Info

est

Allow link channel connection '.

My Channe

-w

My Channel alias

Admin private key password

Admin private key Upluad
Admin user certificate Upload

Save key and certificate in browser

CANCEL DECLINE

My Company > Link channels > View the received link channel invitation

If you click the Accept button, the link profile will be saved in Received Link Channel Invitations List.

Here is the structure for the list:

e Link Profile Name: The name set by Admin 1 when creating the invitation (this is received,
not editable by Admin 2).

e External AS Name: The name from the Application Server (AS) already configured in Super
Admin.

e External Admin Email: The admin to whom the link invite should be sent.

e My Channel: The channel selected by Admin 2 when creating the invitation.

e My Channel Alias: The alias given by Admin 2 when creating the invitation.

e Link Channel Connection: Admin 2 will be able to change the status from the list of
invitations.
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69_ RECEIVED LINKED CHANMNEL INVITATIONS LIST | ~

Mission XY SWAT SWAT@abe.com FIRE Sector 3 Firefighters @

Mission XY Police AS police@amb.com SWAT SWAT team .

My Company > Link channels > Received link channel invitations list
Editing a Received Link Channel Invitation

If you click a received link invitation from the list, you will have some options:

e Allow Link Channel Connection: You can change the status for this option
(Enable/Disable).

e My Channel Alias: If you change the channel alias, the external admin will not be notified,
but the new alias will be displayed instead of the old one for the users from external
organizations.

o Info: If you hover the cursor over the Info section, you will see the entire text.

The following fields are read-only: External AS Name, External Admin Email, and My Channel.

To update the details, click the Save button.

| RECEIVED LINK CHANNEL INVITATION |

Link channel Vladut
A

—

External AS name

FAT Tasr

noerAs lest

External Admin e-mail

Allow link channel connection ..
My Channe
SmartM5 OPS Testing (U5 RHE)

My Channel alias

Smarths channel

My Company > Link channels > Edit a received link channel invitation
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If you want to delete a received link channel invitation, click the Delete button. When a link is deleted
by Admin 1, Admin 2 will be notified. The admin will be able to click the notification and they will be
sent to the deleted link.

2.8 Administrators

2.8.1 Admins List

The list of all admins is displayed by default, with the option to scroll down to see more (infinite scroll).
Searching for a department or typing some characters into the Search bar is an easier way to find a
specific admin.

{2} DASHBOARD 1% ADMINS LIST | ~

Q@) USERS o

. Select department - Enter at least 2 characters

a%¥ USER PROFILE !

'E!' ORG. CHART ° First Name Last Name User ID E-mail Address Department

% GROUPS AND DEP e Admin 1 1234 admint @gmail.com TOTR Services

Admin 2 5678 admin2@gmail.com Entity 2

Admin 3 9922 admin3@gmail.com Entity 3
Admin 4 6546 admind@gmail.com Entity 4
Admin 5 87654 admins@gmail.com Entity 5
Admin 6 345787 admin6@gmail.com Entity 6
Admin 7 983456 admin7@gmail.com Entity 7
Admin 8 277654 admin8@gmail.com Entity 8

My Company > Admin > Admins list
e Searching for a department

Enter at least two characters to search for a department. After the departments are displayed, you
have the possibility to scroll down to see more (infinite scroll).

1. ADMINS LIST | ~

Enter at least 2 characters

Fel

|

Last Name User ID E-mail Address Department
Entity 2 1 1234 admint@gmail.com TOTR Services
Entity 3 2 5678 admin2@gmail.com Entity 2
Entity 4 3 9922 admin3@gmail.com Entity 3
Entity 5 . 4 6546 admind@gmail.com Entity 4

Admin 5 87654 admin5@gmail.com Entity 5
Admin 6 345787 admin6@gmail.com Entity 6
Admin 7 983456 admin7@gmail.com Entity 7
Admin 8 277654 adming8@gmail.com Entity 8

My Company > Admin > Admins list > Search for department > List of departments after searching
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Once you have selected a department, you will see the admin who has rights to that department.

1% ADMINS LIST |~

I Entity 2 xw I Enter at least 2 characters
First Name Last Name User ID E-mail Address Department
Admin 2 5678 admin2@gmail.com Entity 2

My Company > Admin > Admins list > Selected department
e Using the Search bar.

Enter at least two characters and press the Enter key on your keyboard to search for an admin. If you
only enter one character, a red error message appears instructing you to "Enter at least two
characters when searching". After the admins are displayed, you have the possibility to scroll down to
see more (infinite scroll).

1% ADMINS LIST | ~

Select department w I Ad x I

-

First Name Last Name User ID E-mail Address Department
Admin 1 1234 admin1@gmail.com TOTR Services
Admin 2 5678 admin2@gmail.com Entity 2
Admin 3 9922 admin3@gmail.com Entity 3
Admin 4 6546 admind@gmail.com Entity 4
Admin 5 87654 admins@gmail.com Entity 5
Admin 6 345787 admin6@gmail.com Entity 6
Admin 7 983456 admin7@gmail.com Entity 7
Admin 8 277654 admin8@gmail.com Entity 8

My Company > Admin > Admins list > Search for admin > List of admins after searching
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2.8.2 Adding an Admin

Fill out the fields for: First Name, Last Name, Mobile Number/User ID, and Email Address in the Add
an Admin section on the left. You can set this account as having rights to link channels with channels
from other organizations. The admin can have rights on the entire company or on the departments
created in the organization chart.

Note 1: All fields marked with * are mandatory.

On the right you will see the department for which the admin is authorized.

Note 2: If you click a department in the Admin Authorization section on the right, you will remain on
the same page, Add an Admin, and will not be redirected to the Organization Chart.

To add the admin, click the Create button.

2 ADDANADMIN [~ I.'L'. ADMIN AUTHORIZATION I*

First Name * £ U

Admin

Last Name *

10

User ID
1010

E-mail Address *

admin1@gmail.com

' Generate an Activation Code for the Admin

v Allow to link channels

Rights on:  Entity 1 -

CANCEL CREATE

My Company > Admin > Add an admin and admin authorization

Note 3: The organization admin can see all the admin accounts. The organization admin cannot edit
another admin from the same level.

Note 4: The department admin can see other admins from the same department and its sub-
departments. The department admin can edit another admin from the same department and its sub-
departments. The department admin cannot see another admin from another department but same
level.

Note 5: Enter at least two characters to search for a department to set the rights on it. After the
departments are displayed, you have the possibility to scroll down to see more (infinite scroll).
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Admin can:

e Add new users to a company account.

e Delete an existing user.

e Change the rights for specific users, including adding new services.
e Assign users to groups or change which groups a user can access.
e Perform a Remote Data Wipe for a user with a compromised device.
e Review organization-wide reporting on messaging usage.

2.8.3 Editing an Admin

To edit an admin, go to the admins list and click the admin you want to edit. A new form will open,
containing the admin details for edit.

To update the details, click the Save button.

Note: If you click a department in the Admin Authorization section on the right, you will remain on
the same page, Edit an Admin, and will not be redirected to the Organization Chart.

I S EDITAN ADMIN |4 L% ADMIN AUTHORIZATION
i e
Admin
Entity 2
Last Name *
10 Entity 3
JEErID Entity 4
1010
Entity 5

E-mail Address *

admin10@gmail.com

Entity 6
Generate an Activation Code for the Admin
SO G Entity 7
te it
+ Allow to link channels Entity 8
Rights on: TOTR Services - Entity @

My Company > Admin > Edit an admin
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A confirmation pop-up will appear. After confirming the action, the editing will be complete. The editing
action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to update the selected admin.
Are you sure?

YES

My Company > Admin > Edit an admin > Confirmation request
2.8.4 Deleting an Admin

In the admin edit form, you can delete the admin. Click the Delete button.

I L EDITANADMIN [~ JIL ADMIN AUTHORIZATION

First Name * e

Admin

Last Name *

10

User ID
1010

E-mail Address *

admin’10@gmail.com

Generate an Activation Code for the Admin
o} 54V de will b

« Allow to link channels

Rights on:  Entity 1 -

My Company > Admin > Delete an admin

A confirmation pop-up will appear. After confirming the action, the deletion will be complete. The
deletion action will not take place if you click the No button.

CONFIRMATION REQUIRED

You are about to delete the selected admin(s).
Are you sure?

YES

My Company > Admin > Delete an admin > Confirmation request
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3 MY TOOLS

The My Tools tab represents the mechanism by which the InteropONE dynamic incidents/groups are
managed. This is a read-only tab; as an administrator, you do not need to make any changes here.

A ¥ AdminUser ~

n

& My company %y MY TOOLS

INTEROPONE

MY TOOLS

My Rules

Click on the INTEROPONE box to ensure that the following is displayed, which indicates that the
InteropONE tool is connected appropriately. If this message is not displayed, click the INTEROPONE

box again.

Logged in

Disconnect
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4 ACCOUNT NOTIFICATIONS

See notifications about:

e Expiration of the company
e Expiration of various passwords

taOEONE

~ | Admin U
WEB COMPANY ADMINISTRATION L My coMPANY % MYTOOLS a min User v

{3} DASHBOARD AL+ quickADD A~ ) DASHBOARD * B 801675
T‘E] USERS 103 USER DETAILS DEPARTMENTS OPTIONS Your package allows you to create 897 It seems some of your contacts are
. more users. Use the Quick Add or Bulk still not using the service. Make sure
[ o Upload feature to add more users. you have entered valid telephone

«r USER PROFILE First Name * Upload a picture numbers or read help pages to make
o sure your colleagues received their
szn ORG. CHART 3 invitations.

Last Name *
¥ GROUPS AND DEP. 56
Sl ADMIN

Mobile Number *

|

10.3% 78.64%

E-mail Address

Mandatu}a/ff the provided phone number cannot

receive SMses

Position

User profile Of users created in this account Of users have downloaded the app

or are using the WebChat
None v

* Mandatory information

Your users have sent 0 message over the last 30 days.

50 an average of 0 message/user/day

Account notifications
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5 ACCOUNT SETTINGS, HELP PAGE, AND LOGGING OUT

InteropONE accounts can be customized from the Settings menu (top right arrow).

riaEONe

WEB COMPANY ADMINISTRATION #% MY COMPANY “y MYTOOLS (NS Ay <
9 i
{3} DASHBOARD L' qQuickApD A~ ) DASHBOARD o
f‘m USERS 103 USER DETAILS DEPARTMENTS OPTIONS Your package allows you to create 897 t seems some of your contacts
> more users. Use the Quick Add or Bulk  still not using the service. Make
[ Upload feature to add more user have entered valid teleph
a%* USER PROFILE ° First Name * Upload a picture pleas e more e ﬁ‘mié Zr"'ee:d r\vfe\p‘: pae;ezc?
o sure your colleagues received their
zzz ORG. CHART : invitations.
$% GROUPSAND DEP. | & 1EiEe
8' ADMIN Mobile Number *
E -
10.3% 78.64%
E-mail Address
Mandatoja’uf the provided phone number cannot
receive Skises
Position
User profile Of users created in this account Of users have downloaded the app
or are using the WebChat
None v
* Mandatory information
Your users have sent 0 message over the last 30 days.
s0 an average of 0 message/user/day
Settings
1. Settings: Profile and company settings 1
2. Help: Form to submit a question about InteropONE
3. Log out
3
You can customize your own profile by:
e Changing the email address
e Changing the password
e Changing the work mode: Regular or Advanced
e Choosing the interface language
Q DASHBOARD IQ PROFILE SETTINGS I
@ USERS 2
"O USER PROFILE ! CHANGE WEB ADMINISTRATION MODE
& GROUPS 12 Change work mode REGULAR hd
la
8’ ADMIN Regular
LANGUAGE Advanced
Choose alanguage ENGLISH (US) g

Settings > Profile settings

Note: You will not be able to use a predefined number of previously used passwords when changing
your password. The Super Admin determines the number.
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5.2 Company Settings

Note 1: Some of the below options may not be displayed in Settings if they have not been enabled.
Note 2: You can relocate the pop-up window to have a better visibility over the page when creating or
editing a profile, a list, a group, or a department. Up to 15 entries are displayed at once during
creation and editing.

5.2.1 Company Name, ID, and Time Zone

Set the company’s name (displayed in the application and on WebChat) and make note of the

company ID number because it is needed to log into InteropONE. The selected time zone will be used
for system emails and reports.

*}  COMPANY SETTINGS

COMPANY NAME BK InteropONE n
COMPANY ID 801675
TIME ZONE (UTC-05:00) EASTERN ... W=

Settings > Company settings > Company name, ID, and time zone

95



5.2.2 WebChat
If activated, allows users to use the desktop application.

General WebChat access status:

Activate the feature for all users:

e |f setto Inactive: Deactivate the feature for all company users.
o |f setto All users: Activate the feature for all company users.
o |f setto Only some users: Set the access user by user when creating or editing a user.

Message retention period: Period after which user's messages are deleted from their accounts. It can
be set from one week to one year.

WEBCHAT
General WebChat access status OMNLY SOME USERS w
Message retention period 3 MONTHS v

Settings > Company settings > WebChat

Note: To make sure users' messages are saved on the server, the WebChat feature should be
enabled for all users (even if not all will be using WebChat).

This ensures that the message threads and conversation history can be restored during a change of
device or Login/Logout.

The storage of messages depends on the selected retention period.
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Activate the feature user by user:

AL+ USER DETAILS ||~

USER DETAILS OPTIONS LOGS
I + WebChat I

¥ Calls

v Push-To-Talk
Priority
None A

' Multi-Channels

My Company > Users > User details > Options > WebChat

5.2.3 Call Settings
5.2.3.1 Calls
If activated, allows users to make and receive free calls via Internet.
Activate the feature for all users:
o |f set to Inactive: Deactivate the feature for all company users.

o |f setto All users: Activate the feature for all company users.
o |f setto Only some users: Set the access user by user when creating or editing a user.

CALL SETTINGS

calls ALL USERS v

Settings > Company settings > Call settings > Calls

Activate the feature user by user:
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AL+ USER DETAILS | ~

USER DETAILS I OPTIONS I LOGS

+ WebChat

¥ Calls

v Push-To-Talk

Priority
None w

' Multi-Channels

My Company > Users > User details > Options > Calls

5.2.3.2 Push-To-Talk

InteropONE supports live Push-To-Talk (walkie-talkie) calls, a one-to-one and one-to-many
communication method where one user talks, and the others listen.

Push-To-Talk is a half-duplex communication method that allows users to send instant audio
messages that will be directly heard by recipients. The user’s status changes to transmit mode when

clicking the Push-To-Talk button and goes back to reception mode when releasing the button.

Activate the feature for all users:

e |f set to Inactive: Deactivate the feature for all company users.
o |f setto All users: Activate the feature for all company users.
o |f setto Only some users: Set the access user by user when creating or editing a user.

Push-To-Talk ALL USERS w
Settings > Company settings > Call settings > Push-To-Talk

Activate the feature user by user:
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AL+ USERDETAILS | ~

USER DETAILS OPTIONS LOGS
ey
v WebChat
v Ccalls

v Push-To-Talk

Priority

MNone -~
Level 3

Level 2

CANCEL DELETE SAVE

My Company > Users > User details > Options > Push-To-Talk and priority level
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Priority

Define a priority level for this user (none to 3). A user with a high priority level will always be able to
take the floor over lower priority level users. For receiver scan functionality, receive audio from a
channel with a higher priority level will always override receive audio from a user with a lower priority
level or another channel with a lower priority level.

5.2.3.3 Live Replay

If enabled, the WebChat users will be able to replay the last Push-To-Talk bursts from a Push-To-Talk
group call.

Note 1. The Push-To-Talk Burst is the automatic recording of the audio transmission you make
between taking and releasing the floor.

The number of recordings is not limited. These are only available while the user is connected to the
channel; if the user disconnects, the recordings are lost. On extended connections, messages will
accumulate until the RAM on the user’s device is used up.

The recordings list is reset when the channel is disconnected.

The user is unable to move the cursor to a specific time to begin listening. The recording will be
restarted when they click it.

Note 2: The Live Replay feature can be enabled/disabled only if the Push-To-Talk feature is
enabled for the organization.

Live Replay ‘.

Settings > Company settings > Call settings > Live replay

5.2.3.4 Audio Session Recording
If activated, allows to record VolIP calls, Push-To-Talk calls, and Push-To-Talk channel sessions.
Activate the feature for all users:

e |f set to Inactive: Deactivate the feature for all company users.

e |f setto All users: Activate the feature for all company users.
e |f setto Only some users: Set the access user by user when creating or editing a user.

Audio session recording

ALL USERS v

Settings > Company settings > Call settings > Audio session recording
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Activate the feature user by user:

L' USERDETAILS | ~

USER DETAILS OPTIONS LOGS

' WebChat

v Calls

v Push-To-Talk

Priority

Level 1 v

v Multi-Channels

v Audio sessions recording

My Company > Users > User details > Options > Audio sessions recording

5.2.3.5 Audio Records Retrieval
They can be uploaded on an FTP server or sent by email to one or several recipients.

o If retrieval method is set to FTP, you need to configure the server (click Edit).

Audio recards retrieval FTP SERVER w

S m
No FTP settings configured

Settings > Company settings > Audio records retrieval set to FTP
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FTP SERVER CONFIGURATION

Server * Username *
Port Password *

Use 5FTP

Remote directary *

Settings > Company settings > Audio records retrieval > FTP server configuration

o |If retrieval method is set to email address, insert the recipient's email in the box (click the
Pencil button).

Audio records retrieval E-MAIL ADDRESS w

Recipient e-mail address

senvices@domain.com E

Settings > Company settings > Audio records retrieval set to email address

RECIPIENT E-MAIL ADDRESS *

Set the e-mazil address to whom the records will be sent.

services@e -Jlﬂ_:il".-:S”'l

Settings > Company settings > Audio records retrieval > Email address configuration

5.2.3.6 Audio Sessions Retention Period

Select the period (from one week to one year) after which the records will be deleted from the server.

Audio sessions Retention pericd w

1 WEEK

Settings > Company settings > Call settings > Audio sessions retention period
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5.2.3.7 Multi-Channels
If activated, allows users to stay connected to multiple channels at the same time.

Activate the feature for all users:

o |If setto Inactive: No user will be able to stay connected on two or more channels at the same
time.

o |If set to All users: The user will be able to stay connected to multiple channels at the same
time.

o |f setto Only some users: Set the access user by user when creating or editing a user.

5.2.4 My Tools

InteropONE requires the My Tools package to be enabled. This automatically activates a single Bot
user that is visible to contacts in the WebChat platform. Disabling the My Tools package will cause
InteropONE to not function properly.

Bot number: The generated number for the bot.
Bot name: Click the Edit button to edit the name of the bot.
Bot profile picture: Click the Edit button if you want to upload a picture.

MY TOOLS

Bot number 010854340

Bot name My Bot n

Bot profile picture

D

Settings > Company settings > My Tools

To change the name of the bot, click the Pencil button.

EDIT BOT NAME
Edit your company Bot name

"-.-1 y Bor

Settings > Company settings > My Tools > Edit bot name

To add a profile picture, click the Pencil button.
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Bot profile picture

Upload a picture

Settings > Company settings > My Tools > Bot profile picture
5.2.5 Logo Upload

Upload an image in one of the following formats: png, jpeg. Maximum image size supported is
500*200 pixels.

LOGO UPLOAD

Upload a company logo for the client application

Settings > Company settings > Company logo
5.2.6 User Invitations

Email invitation status: At user account creation, an email will be sent to the new user inviting them to
download and authenticate in the application.

Activate the feature for all users:

e |If set to Inactive: No email will be sent to the new added user to activate their account.

e |f set to Automatic: An email will be automatically sent to the new added user to activate their
account.

e |f set On demand: You will choose when to send an email to the new added user to activate
their account.

SMS invitation status: At user account creation, an SMS will be sent to the new user inviting them to
download and authenticate in the application.

Activate the feature for all users:

o If setto Inactive: No SMS will be sent to the new added user to activate their account.
o If set to Automatic: An SMS will be automatically sent to the new added user to activate their
account.
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e |If set On demand: You will choose when to send an SMS to the new added user to activate
their account.

Language: The language used in the email and SMS messages.

USER INVITATIONS

E-mail invitation status AUTOMATIC w
SMS invitation status AUTOMATIC -w
Language w

EMGLISH (US)

Settings > Company settings > User invitations
5.2.7 Users Authentication

At users’ first connection to the mobile app, an authentication link is sent by SMS to their phone
numbers to confirm their identity. If you wish to send this link also by email to users with an emalil
address, select Active. These users will have to click this link from the email application of their mobile
devices.

USERS AUTHENTICATION

Send Authenrtication link to Mohile
App by e-mail ACTIVE

Settings > Company settings > User authentication
5.2.8 Users Authorization

Sort users by: Order the Contacts list of your new users, in their mobile application or WebChat, by
first name or last name.

5.2.9 Report

Receive activity report: Enable or disable activity report for admins.

REPORT

Receive activity report

ACTIVE

Settings > Company settings > Report
The following actions are recorded in the Admin Activity Report:

e The admin creates, modifies, and deletes users, groups, and departments.
e The admin adds and removes users from groups and departments.

e The admin adds and removes users' profile pictures.

e The admin creates, modifies, and deletes other admins.

e The admin adds another admin to a department.

e The admin changes the password and email address.
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e The organization's name is changed by the admin.

e The admin logs in and out.

e The reseller logs in and out.

e The reseller creates, modifies, and deletes organizations.

e The admin adds and removes groups from other groups and departments.

Note: Even if the Activity Report option is inactive, all administrator actions are logged in the report.
This option is only available to select if the report should be sent automatically at the start of the next
month.

The report is sent automatically at the start of the next month to:

e All organization administrators who have the Activity Report option enabled
o All reseller administrators who have the Activity Report option enabled

5.2.10 Purchased Licenses

Gives the status of activated licenses and the maximum number of licenses for Voice, Video,
Geolocation or My Business features.

e Activated Voice licenses

e Activated Video licenses (not applicable to InteropONE)

e Activated Geolocation licenses (not applicable to InteropONE)
e Activated My Business licenses (not applicable to InteropONE)

PURCHASED LICENCES

Activated Voice licenses 11/100
Activated Video licenses 11/100
Activared Geolocation licenses 9/100
Activated My Business licenses 9/100

Settings > Company settings > Purchased licenses
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5.3 Logging Out

If you want to log out from your account, a confirmation pop-up will appear. After confirming the
action, the logout will be complete. The logout action will not take place if you click the Cancel button.

CONFIRMATION REQUIRED

Are you sure you want to log out of
InteropONE Web Company Administration?

YES

Log out > Confirmation pop-up
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